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MWHUCTEPCTBO OEPA30BAHNA POCCUNCKOW ®EOEPALUMU

ANCbMO
oT 20 geka6ps 2000 r. N 03-51/64

B uenax paunoHanbHOW oOpraHu3aummM [OKyMEHTauuoHHOro obecneyeHuss B 06LieobpasoBaTenbHbIX
yypexgeHusax cuctembl obpasoBaHus MuHuctepcTBom obpasoBaHus Poccuiickon degepaumy NogroToBrEHbl U
cornacoBaHbl ¢ ®epgepanbHol apxuBHoM cnyxbon Poccum "MeToamyeckne pekomeHpauumn no pabote ¢
OOKyMeHTamu B obLeobpasoBaTenbHbIX yupexaeHmsax".

PykoBoantenam obpasoBaTtenbHbIX YYpexaeHun, TeppuTopuanbHblX, MyHUUUMNAMNbHbIX WU pernoHanbHbIX
OpraHoB ynpasrneHuss obpasoBaHMeM pekoMeHAyeM Wucrnofnb3oBaTb AaHHble MeTtogudeckue pekomeHgauun B
paboTe No 4enonponsBoaCTBY.

METOAWYECKUE PEKOMEHOALIUA
NO PABOTE C JOKYMEHTAMM B OBLLEOBPA30OBATEJIbHbIX YYPEXOEHUAX

1. O0LWwme nonoxeHus

1.1. Hactoawme MeTtognyeckme pekoMeHAauMM COCTaBMEHbl B LENsX pauuMoHanbHOW opraHusaumm
OOKYMEHTaUMOHHOro obecneyeHns paesTenbHOCTM obweobpasoBaTenbHOrO yuypexgeHus (nuuen, rumHasms,
WwKoma), a TakKke CTpororo cobnogeHns OeNCTBYIOLWUX HOPMATMBHBIX OOKYMEHTOB B cdepe AOKYMEHTauun u
MHopMaLnn.

1.2. OTBETCTBEHHOCTb 3a OpraHM3auuio 4enonpou3BoacTBa, CBOEBPEMEHHOE N KAYECTBEHHOE MCMOJSIHEHUNE
OOKYMEHTOB U NX COXPaHHOCTb BO3raraeTcs Ha pykoBoautens obeobpasoBaTenbHOro yupexaeHust.

1.3. HenocpeacteeHHoe BefeHWe Aenonpov3BOACTBa B 06Lieobpa3oBaTenbHOM yYpexaeHun Boanaraercs
Ha 3aB. KaHUensipuewn (cekpeTapsi), COTPYAHUKA, HA3HAaYEHHOTO OTBETCTBEHHBIM 3a BeeHMe OeNonpou3BoacTBa,
KOTOpbIN obecneydnBaeT y4eT 1 NPOXoXaeHne JOKYMEHTOB B YCTaHOBMEHHbIE CPOKM, MHPOPMUPYET PYKOBOACTBO O
COCTOSIHUN WX WUCMOMHEHWs, OCYLLECTBMSET O3HAKOMIIEHWE COTPYOHWKOB C HOPMATWMBHBIMU M METOANYECKUMU
AOKYMeHTaMu no 4enonpon3BoacTBy.

2. lokymeHTUpoBaHWe ynpaBrieH4ecKon AeATeNbHOCTH
obLeobpasoBaTenbHOro yypexaeHuns

2.1. Tlpy noAaroToBKe, COrMAacoBaHUW, MOAMMCAHUN U YTBEPXOEHWM [OOKYMEHTOB, OOpasyloLlMxcs B
pesynbTate JeaTenbHoCcTM o06Leobpa3oBaTenbHOro YydpexaeHus, Heobxogumo cobnopaTe TpeboBaHus,
obecneymnBatoLLme OPUANYECKYID CUITY LOKYMEHTOB M BO3MOXHOCTb MX 0OpaboTKM C MCNONb30BaHNMEM CPEACTB
3ANEKTPOHHO-BbLIYUCIINTENBHON TEXHUKN.

2.2. CoctaB JOKYMeEHTOB, 06pasyoLmxcs B npoLecce AeATeNnbHOCTU 06Leobpas3oBaTenbHOro yupexaeHus,
onpenenseTca: ero KOMneTeHuMen n yHKUUSMWU; KPYroM ynpaBreHYeckux OEeNCTBUN, NOPSOKOM paspeLueHus
BOMPOCOB (eanHOHa4YanbHbIN nnm KonnernanbHbIn); XapakTepom B3aMMOJENCTBUSA Mexay
0obLeobpasoBaTenbHBIMY YUPEXAEHUAMM U OPYTMMU OpraHn3aunsamu.

B coctaB JOKyMEHTOB 06L,e06pa3oBaTENbHOIO yUpexaeHUs BXOAsT:

OpraHn3auMoHHble [OKyMeHTbl (ycTaB 00Lleobpa3oBaTenbHOro y4pexaeHus; OOroBop C ydpeauTene;
NonoXeHnss o nogpasfeneHusax; AOMKHOCTHbIE MHCTPYKUUU COTPYAHUMKOB; CTPYKTYpa W LWITaTHad YUCIIEHHOCT;
LUTaTHOE pacnucaHune; npasuna BHyTPEHHEro Tpy4OBOro pacrnopska);

pacnopsauternbHble OOKYMEHTbl (NpuMKasbl, WHCTPYKLMMK); MHDOPMALUNOHHO-CNPABOYHbIE  OOKYMEHTbI
(NpoToKonkl, NraHbl, OTYETHI, CPABKWU, akTbl, AOKNaAHble U OObACHUTENbHbLIE 3aMWUCKU, NUCbMA, Tenerpammbl U
TenedoHorpaMmmbl, 4OrOBOPLI, TPYAOBbLIE COrnalleHus, KOHTpaKkTbl U Ap.).

[OKyMeHTbI, Kak npaBWmo, OOIDKHbI OOPMIIATBCA Ha OGnaHkax o0weobpa3oBaTernibHOrO ydpexaeHus,
cootBeTcTBytowmx craHgapty (FTOCT P 6.30-97 ¢ nameHenvem N 1 2000 r.), meTb YCTaHOBIIEHHbIA KOMMIEKC
06sa3aTenbHbIX PEKBU3UTOB 1 CTAabUIbHBIV NOPSAOK MX PACMNOSIOXKEHUS.

MPWKAS - npaBoBOM aKT, U3gaBaemblvi PyKOBOAUTENEM AN PeLLeHUs OCHOBHbIX 1 OnepaTyBHbIX BONPOCOB
ne4yebHO-NPOUNAKTUHECKNX MEepPOMNpUATUH, BOMPOCOB ¢HMHaHCOBO-X03ANCTBEHHOM OeATeNbHOCTH
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o6LeobpasoBaTenbHOMO yYpeK4eHUS.

Mpukas BCTynaeT B Cuiy C MOMEHTa €ero noanucaHus pykosogutenem obLlieobpasoBaTernbHOro
yyYpexaeHusl, eCnn B TEKCTE He yKasaHo Apyroro cpoka. MNognucaHHbIn npukas perncTpupyeTcs 3aB. KaHuenspuen
(cekpeTapem).

OdopmnseTca npukasz Ha GnaHke o6LeobpaszoBaTENbHOMO YYpeXAeHUs U OOMKEeH MMeTb cnefyloLiune
PeKBU3UTbLI: Ha3BaHWe BMAa AOKYMEHTa, AaTy, HOMep npukasa, MecTo U3gaHus, 3arofoBOK, TEKCT, MOANNCL, BU3bI,
cornacosaHue.

TekcT nprkasa COCTOUT 13 ABYX YacTen: KOHCTaTUPYHOLLEN 1 pacnopsaanTensHON.

B koHCTaTupyowen yactu oTpaxalTcsa Lenu u 3agaydn npeanucbiBaeMblX AEWCTBUIA, MPUYMHBI U3OAHWSA
npukasa, JaeTcs CCblflka Ha JOKYMEHT, MOCNY>XMBLUWA OCHOBaHMEM A8 NOArOTOBKM NpUKasa.

PacnopsgntenbHas 4acTb COAEPXWUT MpeanucbiBaemble AENCTBUS, amunmu  OOMKHOCTHBIX — fvu,
OTBETCTBEHHbIX 3a WX BbIMNOIHEHWE, W CPOKM WCMONHeHWs. PacnopsauTenbHas YacTb OTgensercs OoT
KOHCTaTMpyloLLen cnoBoM "MpukasbiBato”, ctaBuTcs aBoetoune. PacnopagutenbHas 4acTb TeKCTa npukasa, Kak
npaBuno, AenUTCH Ha NyHKTbl, KOTOPble HyMepyTCs apabckumm undpamm ¢ ToYKamm.

Kaxxgbln NyHKT pacnopsagutenbHOM 4YacTW HadvHaeTCs C YKa3aHWsi KOHKPETHOrO AEWCTBUS, BbIPaXKEHHOro
rnaroniom B HeonpegeneHHon gopme.

OTgenbHble 3agaHunsa (Hanpumep, 3agaHus, cogepxalme undposble AaHHbIE) MOryT opopMnATLCS B BUAE
MPUIMOXEHUS K NPUKa3y CO CCbINIKON Ha HNUX B COOTBETCTBYIOLUMX MYHKTax Npukasa.

Ha nepBom nucTe npunoxeHnsi B NpaBoM BepXHeM Yriy AenaeTcs Hagnucb:

MpunoxeHue K Npukasy
ot 11.02.2001 N 2

MpW HaNMUMU HECKOMBKNX NPUINOXEHUIA Ha KaXKOOM M3 HUX NPOCTaBMAETCst NOPAAKOBbLIA HOMEP.
Ecnu B npunoxeHuu Kk npukasy gaHbl JOKYMEHTbI APYro opraHusauuu, To B TpaBoOM BEPXHEM YIIy AaHHOTO
NPUNOXeHUs AenaeTcs COOTBETCTBYOLLAs 3annchb:

MpunoxeHune K npukasy
ot 02.02.2001 N 12

CTpaHuubl NpuKasa u NPUNOXeHUN HYMepYITCS KaK eaVHbIA [JOKYMEHT.

Ob6paseL odopmneHnss npukasa MO OCHOBHOW AeATeNnbHOCTU 00LleobpasoBaTenbHOro yvpexaeHus
npusegeH B MpunoxeHun 5.

Mpouecchbl NpUMEHEHWA ynpaBieHYecKkMX peLueHnii obLweobpasoBaTenbHOro yupexaeHUs 1 caMmu peLueHus
OOKYMEHTUPYIOTCA C NMOMOLLbIO NMPOTOKOSOB KOHPEPEHLMI, Nefarormyecknx CoBETOB.

MPOTOKOIJIbI othopmnsitoTca Ha GnaHkax obweobpa3oBaTenbHOr0 ydpexaeHus U cogepxaT creayowme
PEeKBU3UTbI: HaMMeHoBaHWe 06Leobpa3oBaTenbHOro YyYpexaeHus, HavuMeHOBaHue Buaa [AOKYMeHTa, daTa
3acegaHuvs, Homep, MecTo 3acefaHus, rpud yreepxkgeHus (ecnu NpoToKOM NOAMNEXUT YyTBEPXKAEHUI0), 3aronoBok,
BM3a, TeKCT, nognucu, oTMeTka O HanpasneHuu B gerno. [lata npoTokona - 370 AaTa NpoBeAeHNs COBeLLaHus.

TekcT npoToKkona COCTOUT M3 [ABYX YacTen: BBOOAHOW M OCHOBHOW. BBOAHas 4acTb COOEPXKUT MOCTOSAHHYIO
nHdopmaumto (crnosa: "MPEOCEOATESL", "CEKPETAPL", "MPUCYTCTBOBAJIN") n nepemeHHyto (damunus,
nHUUManel npegcegaTtens, cekpetaps WM npucyTcTBylowmx). pn HeobxooMMOCTM yKasbiBalOTCA LOSHKHOCTU
NPUCYTCTBYIOLMX, a TaKkKe nHuumnansl, aMmmunmmn, JOMKHOCTM NUL, NpUrnaleHHbIX Ha coBeLLaHue.

Mpu konuuecTBe y4acTHMKOB coBellaHns Oonee 10 cocTaBnsieTCs CNMCOK NPUCYTCTBYIOLLIMX, KOTOPbIN
npunaraeTcsa K NPOTOKOy.

Cnosa "MPEOCEOATEJSL", "CEKPETAPbL", "TIPUCYTCTBOBAIWN" nuwytca ot 0 - HyneBoro nonoxeHusi
TabynsTopa, OT 2-ro nonoxexHus Tabynstopa CTaBUTCA TMpe, UHWLMaNbl 1 aMunum NUWYT B UMEHUTESTbHOM
nagexe. ®amunun nNpucCyTCTBYIOLWMX pacnonaraloTcd B andaBuvTHOM Mopsgke M nedvataloTcs yepes 1
MEXCTPOYHBIA MHTEpBAar.

BBogHas 4acTb npoTOKONa 3akaHumBaeTcsi noBecTkonm AHA. CrnoBa "moBecTka AHs" nedvatawT ot 0 -
HyneBOro MonoxeHust TabynsaTopa, nocne HuUx CTaBWUTCS ABoeToume. Bompocbl MoOBecTkM OHA HymMepyroTcs.
Kaxgbil HOBbIM BOMpoC nevaTarT oT 1-ro nonoxeHus Tabynatopa. [locnegoBaTenbHOCTb PACMONIOXEHUS
BOMNPOCOB ONpeaenseTcs CTENeHblo UX BaXXHOCTWU. Bornpockl nepevncnaiotcs B MMeHMTeNbHOM nagexe. [oknag
(oTueT, coobueHve, nHdopmaums), HaMMEHOBaHWe AOSPKHOCTU, MHUUManbl U GamMunuio OoKnagynka nuwyT B
poautensHoM nagexe. He pekomeHayeTcsa BKNoYaTb B NOBECTKY AHA Bonpoc "PasHoe". Kaxabln Bonpoc AomkeH
ObITb KOHKPETM3NPOBAH.
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OcHoBHasA 4acTb TeKCTa CTPOMTCA B COOTBETCTBUM C BOMPOCaMu MOBECTKM AHs. [locTpoeHue 3anvcu
obcyxaeHna Kaxaoro Bomnpoca MNOBECTKM OHA ocyuwlectengetca no cxeme "CIYWANW - BbICTYMNMANA -
MOCTAHOBUINW (PEWLNIIN)", a Takke NpOTOKONUPYIOTCS BOMPOCHI U OTBETHI.

O6pasey, ochopmneHus npotokona npueeaeH B NpunoxeHun 6. B npakTuke npuMmeHsieTcs kpaTtkas dopma
NpoTOKOMa, Korga yKasblBaloTCA TOMNbKO CMNUCOK MPUCYTCTBYIOLUMX, paccMaTpyMBaeMble BOMPOCbI U MPUHATbIE
peLueHmns.

O6pasey, odopMneHns KpaTKoro npoTokona npueeneH B NpunoxeHun 7.

Bbinncka n3 npoTtokona coaepxuT cnegyoLime pekBuamnTb:

HavMeHoBaHue obLeobpasoBaTeNbHOMO yYpeXaeHnsi, Ha3BaHMe Bnaa JOKYMeHTa (BbIMMcKa U3 NpoTOKora),
AaTy (aaTta 3acefaHvs), UHOEKC, MECTO COCTaBIEHUS], 3arofioBOK K TEKCTY, TEKCT, MOANUCKU, OTMETKY O 3aBEPEHMUM
Konun, OTMeTKy 06 UCMOMHEHNW, HanpaBneHun B Oer0.

O6paseL, opopmeHNst BbIMUCKM M3 MPOTOKONa NpuBeeH B lNpunoxeHum 8.

K vMHOpMauWOHHO-CMpaBOYHbIM  AOKYMEHTaMm,  obpasywwmmca B npouecce  OeATeNbHOCTU
0o6LleobpasoBaTenbHOro  yupexaeHus, OTHOCHATCH: CrnpaBKW, [OOKMagHble 3anucku, nucbMa, Tenerpammbl,
TenegoHorpaMmbl.

MNCbMA odopmnstoTcs Ha bnaHkax, BKYalT B cebs cneayowmnin CoCTaB PEKBU3UTOB: HaMMeHOBaHue
06LeobpasoBaTenbHOro yYpexaeHns, aaTy, MHOEKC, CCbIfIKY Ha MHAEKC U AaTy BXOoAsALWero AOKyMeHTa, agpecaTa,
pes3onioLnl0 PyKOBOACTBA, 3arofloBOK K TEKCTY, TEKCT, OTMETKY O Hannyuu MNpuroXeHus, nognucb, oTMeTKy o6
nucnomnHuTene, oTMeTky 06 WCMOMHEHWWM M HanpaBfieHWM B [EeNo, OTMETKY O NMEepPeHOCe OaHHbIX Ha MaLLVHHBIN
HocuTEnb.

O6pa3seL, ocpopmreHns nnuceMa npveeaeH B [Npunoxexun 9.

TEJIETPAMMbI nedataloT B ABYX 9K3eMnndpax Ha O4HOW CTOPOHE NucTa Yepe3 ABa UHTepsana. TekcT
TenerpaMMbl cocTaBnsieTcs 6e3 co30B, NPEANoroB 1 3HAKOB NPenuHaHus, 6e3 nepeHoca cros..

Ob6pasey Tenerpammbl npueaeH B MNMpunoxexHun 10.

TENE®OHOIMPAMMA BKknovaeT cnefyolme pekBm3nTbl:

HavMeHoBaHne ob6LeobpasoBaTenbLHOO yYpeXaeHUs, agpec, AaTty, WHOEKC, TEKCT, Noanucb, OTMETKU O
BPEMEHW nepefayn 1 ykasaHvwe OOIDKHOCTEeN 1 (baMunuin (Mnv TONbKo hamunuii) nuu, NPpUHABLUKMX U NepeaaBLumnx
TenedoHorpammy. B cnyvae otcytcTtBus 6naHkoB Ansd TenedoHorpamm MpuUMEHsIIoTCA nucTel Bymarn copmara
AS5. TenedoHorpammbl COCTaBMAKTCA B OOHOM  3K3eMmnnspe, MNOANUCLIBAIOTCSH  PYKOBOAMTENEM  UNU
HenocpeaCcTBEHHbIM UCTIOMNHUTENEM.

TekcT He pgorkeH BkmodaTb 6onee 50 cnos. TenedoHorpaMma [ormkHA ObITb gaTupoBaHa M nognvcaHa
MLOM, OT MMEHW KOTOPOro OHa NepefaeTcs.

TenedoHorpamMmma nepefaeTcs HECKONbKUM agpecartam Mo npunaraeMomy CrUCKy yYpexaeHuii-agpecaToB
1 HOMepOB TenedoHOB.

O6pasey opopmnenns TenedoHorpammbl NpuseaeH B MpunoxeHun 11.

3. Mpuem n perucTpaums JOKYMEHTOB

3.1. B «kaHuenapuu ob6uieobpa3oBaTenbHOrO  yYpeXOEeHMs BCE  KOHBEPTbl C  MOCTynarLLen
KOppecnoHAeHUuen (Kpome KOHBEPTOB C HAAMUCHIO "NMNYHO") BCKPbIBAIOTCH, MPOBEPSIETCS HANM4YMe BIIOXEHHbIX B
HUX AOKYMEHTOB, MPaBUbHOCTb AOCTaBKM U LLeNOCTHOCTb KOHBEPTOB.

3.2. Peructpaumm nognexart BCe [OOKYMEHTbl, TpeOywliue y4yeTa, WCMOSNHEHMWS, WCMOMb30BaHWSA B
CNpaBOYHbIX LEeNsx, Kak noctynawlime M3 Apyrux opraHusauui M OT YacTHbIX fuu, Tak u obpasylowmecs B
JesaTenbHoCcTH 06Leobpa3oBaTeNbHOMO YUpEXAEHUSI.

He nognexart peructpauuMu nosgpaBuTeNbHblE MWUCbMa, Tenerpammbl, MpuUrnacuTenbHole OGuneTsbl,
nHdopmauma ons ceefeHusi, byxrantepckme OOKYMEHTbI NMEPBUYHOrO yyeTa. [ns HUX COCTaBNseTcs nepeyeHb
HeperucTpmpyemMbiX JOKYMEHTOB.

3.3. Perncrpaums JOKYMEHTOB NPOM3BOAUTCS B A€Hb UX NOCTYMNEHMNS.

3.4. PeructpauMoHHbIA LITaMn CTaBUTCA B NPaBOM HWXHEM Yriny [AOKYMeHTa U COCTOUT U3 Homepa
AOKYMeHTa no nopsaaky v gatel noctynnenus (Mpunoxexve 12).

3.5. Ina perncrtpaumm BCEX KaTEropuhi BXOASLLMX, UCXOAALMX U BHYTPEHHUX OOKYMEHTOB MPUHUMAaETCS
eguHas permctpaunoHHo-kKoHTporbHas kaptodka (PKK) (Mpunoxexue 13).

3.6. B obweobpasoBaTensHOM yypexaeHun ¢ o6beMoM [oKyMeHToobopoTa Ao 600 OOKYMEHTOB B rofg
Jonyckaetcsa nx permctpauus B XypHanax peructpaumm BXOAsWmnX U ncxogsamnx aokymeHToB (MpunoxeHusa 14,
15, 16).

3.7. PeructpaumoHHas KapTo4ka 3anofHAeTCst MaLMHOMMUCHBIM UM PYKOMUCHBIM CMOCO60oM.
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3.8. KonnuectBo ak3emnnspoB PKK Ha OokymeHT oOweobpas3oBaTenbHOro ydpexaeHus onpeaensiercs
YUCIIOM CMPaBOYHbIX U KOHTPOMbHbIX KAPTOTEK.

3.9. MNpu peructpaunm nmucem Ha PKK, kak npaBmno, caMmoCTOATENbHO PErncTpupoBaThb CrieayeT TOMNbKO
WHULMATUBHBIA OOKYMEHT (3amnpocC), COCTaBMeHHbI B AaHHOM OY unu npucnaHHbli M3 ApYron opraHmsauumu.
[aHHble 06 OTBETHOM AOKYMEHTE (PUKCUPYIOT B NOPSAKE AOMOMHEHMS K PErMcTpaLmMoHHbIM 3anucsam B Ton xe PKK.

3.10. BbnaHkn PKK moryt wusrotaBnuBatbCsi TunorpadckMum cnocobom unm MeToaoM onepaTuBHON
nonurpaduun Ha 6ymare coopmata A5 (148 x 210 mm) unu dopmata A6 (105 x 148 mm) no FOCT 9327-60.

KanenpapHas wkana PKK wncnonbsyeTcss Ans KOHTPONS 3a CpokamMu WCMNOMHEHUs OOKyMeHTa. Ha Hen
OTMEeYaeTCs YNCIOo MecsLa, K KOTOPOMY JOKYMEHT JOJKEH OblTb UCMOMHEH.

B rpade "KoppecnoHgeHT" ykasblBaeTCs HasBaHMe opraHvMsaumm, OT KOTOPOW MOCTYNW OOKYMEHT, WUnu,
€CInn JOKYMEHT UCXOOALWMIA, OpraHM3aunn, B KOTOPYIO OH HanpasnsieTcs.

padha "daTta NocTynneHus n MHOEKC AOKyMeHTa" 3anofHAeTCHA TOSMIbKO Ha BXOoAsWMe OOKYMeHTbl. B Hen
NPOCTaBASAT AAaTy NOCTYNNEHMA JOKYMEHTa 1 MHAEKC, MPUCBOEHHbBIN B 06LLe0bpa3oBaTenibHOM yupexXaeHuu.

B rpade "[data u uHOekc AOOKymMeHTa" MNpOCTaBNAlT AaTy AOKYMEHTa W WHAOEKC, NPUCBOEHHbLIN emy
opraHm3aunen-aBsTopoM.

B rpadby "KpaTkoe cogepkaHne" BHOCAT Ha3BaHWe BMAa AOKYMEHTA, €ro 3arofioBOK.

OT TOro, Hackonbko KBanNMMUUUPOBAHHO W MOoApobHO OyayT 3anonHeHbl rpadbl PKK, B 3HaumTenoHown
CTeneHn 3aBUCAT AanbHENLW M NOUCK U BO3MOXHOCTb AaTbh OTBET MO 3anpocy O PErmcTpupyemMomM AOKYMEHTE Kak B
TekyLen paboTe ¢ JOKYMEHTaMu, Tak U B apXumBe.

B rpace "Pesontouma mnm KoMy HanpasfieH OOKYMEHT" yKasblBaloT MOSIHOE coaepXkaHue pes3oniouum, ee
aBTopa W paty. OTa rpada 3anonHAeTcss MOocne MNPOXOXOEHUS [OOKYMEHTOM CcTagun npenBapuTenbHOro
paccMoTpeHusi. Ecnv Ha [OKyMeHTe HeT pes3onouuu, TO CekpeTapb YykasbiBaeT B 3TOW rpade damunuio,
WHULManbl, €Crn HYXXHO, AOMMKHOCTb WCMOMHUTENSA, KOTOPOMY HanpaBneH OOKyMeHT. 3anuce 06 MChorHeHum
OOKYMEHTa [OOfKHa oTpakaTb pelueHWe Bonpoca Mo CyLecTBYy, AaTy W MHOEKC OTBETHOro AOKyMeHTa. B aTon
rpacbe genaetcsa KOHKpeTHasd 3anMcb O TOM, KOrAa, KEM W Kak peLleH BOMpoC, M yKasbliBalOT WHAEKC Aena, B
KOTOpOE HanpaBrieH JOKYMEHT.

Ha o6opoTHown ctopoHe PKK B rpadhe "KOHTpOmnbHbIE OTMETKU" CTAaBAT OTMETKY O KOHTPOSE UCMOSNTHEHUS.

Mpadbl "®ong N, "Onuce N", "deno N" 3anonHstoTca B apxmee, kyaa PKK coatoTca BmecTe ¢ gJokymeHTaMu
Mo NCTEYEHUN CPOKa XpaHEHMS B AEMNONpoM3BOACTBE.

3.11. 3anonHeHue rpad XypHanoB perncrpaumn JOKyMEHTOB NPOU3BOAUTCHA aHaNOMM4YHO 3anofiHeHuo rpad
PKK.

4, KOHTpOJ'Ib 3a CpOKaMun UCMNOJIHEHNA OOKYMEHTOB

4.1. OTBETCTBEHHOCTb 3@ CBOEBPEMEHHOE U Ka4eCTBEHHOE WCMOMHEHNEe JOKYMEHTOB HECYT pyKOBOAUTESb
06LeobpasoBaTenbHOro yuYpexaeHus, 3aB. KaHuenspuen, cekpetapnaTom.

4.2. Tpn perucTpaummn 3anonHseTcd perncrpaumoHHO-KOHTpornbHas kaptodka (PKK). lMpu xypHanbHOM
perncTpaumm pekomeHayeTcsl 3aBoAnTb KOHTPOSbHbIE KapTouku no Tuny PKK ona OokyMeHTOoB, Haxoasiwmxcsa Ha
KOHTpone. Ha koHTponbHOM kapToyke B rpade "Cpok ucnonHeHus" npocTaBnsieTcs COOTBETCTBYHWOLIas gara.
KapTouku pacnonaraloTcsi B KOHTPOSIbHOW KapTOTEeKe Mo UCMOMHUTENSM, MO CPOKaM UCMOSNHEHNUS U T.4.

4.3. Bca noctynawowas B obuieobpasoBaTenbHoe yupexaeHne JOKyMeHTaumst UICNOMHAETCA B COOTBETCTBUU
C TeMM CpOKaMu, KOTOpble yKa3aHbl B pe3ontounn pykoBoantens. Ecnu cpok He ykasaH, TO AOKYMEHT JOSmKeH ObiTb
ncrnonHeH B CPok 1 Mecsu; anoObl, 3asBneHus - B TevyeHWe Mecsiua; TenerpaMmmbl - He Gonee yem B
OBYXHeAenbHbIN CPOK.

4.4. [IOKyMEHT cuuTaeTCsd MWCMOMHEHHbLIM, €Cny paspelleHbl MO CYLecTBY BCE MNOCTaBfEHHblIE B HEM
Bonpockl, B PKK nnu xxypHanax peructpauuv genaetcsi oTMeTka 06 MCNofnHeHuK, T.e. 3anMcaHa Aarta oTnpaBKu U
NCXoOsAWMN HOMEp OTBETHOro [AOKYMEHTa, HaMMeHOBaHWe agpecarta, OOMKHOCTb U hamMunns UCNONHUTEnNs,
nognucasLlero oTeer.

Ecnu Bce nocTtaBneHHble B JOKYyMEHTE BOMPOCHI PELleHbl B onepaTuBHOM nopsgke, 6e3 HanucaHus oTBeTa,
NCNONHUTENb Ha OOKYMEeHTe fernaeT KpaTKylo 3anucb O pelleHun Bonpoca, CTaBuT AaTty M noanuck, nocne vero
OOKYMeHT nomellaeTcs B Aeno. Ecnv no paspelaemomy BoNpocy oxunaaeTcs OTBET, TO C cornacus saBeayoLLlero
KaHuenspuen (cekpetaps) NOCTYMMBLUUIM OTBET BMECTE C KOMUEW OTBETa MOXET HaxoouTbCs Y WCMOMHUTENs Ha
KOHTpone.

[OKYMEHT CHUMaeTCs C KOHTPONSA MOCre ero UCNOSNTHEHUS.

5. CocTaBrneHue HoMeHKNaTypbl U (POpPMUpOBaHUe aen
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5.1. CocTtaBneHne HOMeHKNaTypbl gen.

5.1.1. B uensix npaBunbHoOro opmmpoBaHusi aen obuieobpasoBaTensHOro yupexaeHus, obecneumsaroLLero
ObICTPbLIV MOUCK JOKYMEHTOB MO MX COAEPXXaHMIO 1 BUaam, NPON3BOAMTCS Knaccudukaumns AOKYMEHTOB.

5.1.2. Knaccudumkaumsa OOKYMEHTOB 3akpennseTcs B HOMEHKNaType Aen - CNucke HaMmeHOBaHuUM fpen,
3aBOAMMbBIX B [AenonpousBoacTBe 06LeobpasoBaTensbHOro yupexaeHus, C ykasaHMeM CPOKOB MX XpaHeHus
(MpunoxeHne 17).

5.1.3. HomeHknatypa gen npegHasHayeHa ons rpynnupoBKU U pacnpeneneHns UCNONHEHHbIX JOKYMEHTOB B
aena, nHgekcauuy gen, onpeaeneHns CPokoB UX XpaHEHUS.

5.1.4. B TlpunoxeHusix 17, 18 paHbl cdopma [NpumepHO HOMeEHKNaTypbl Aen obuweobpa3oBaTernibHOro
yUupexaeHusa 1 ykazaHus no ee NpUMeHeHuo.

5.2. dopmupoBaHue gen.

5.2.1. dopmupoBaHve p[en - TrPynnMpPOBKa MWCMOMHEHHbIX [OOKYMEHTOB B Jdena B COOTBETCTBUM C
HOMeHKnaTypon gen.

5.2.2. dopmunpoBaHme gen oCyLeCcTBNSETCS B kKaHUensapum obLieobpaszoBaTenbHOro yupexaeHus.

5.2.3. MNpwn dhopmupoBaHun gen TpebyeTca cTporo onpenenaTs COCTaB JOKYMEHTOB, BKITHOYEHHbIX B AenO.
BkntoyeHne B 0eno JOKYMEHTOB, HE OTHOCSILLMXCH K HEMY, a Takke YepHOBUKOB, BApMaHTOB, KOMUN, BbIPE3OK U3
raseT W XXypHanoB 1M JOKYMEHTOB, NoArnexallnx Bo3spaTty, He JomnycKaeTcs.

B npouecce rpynnupoBKM LOKYMEHTOB B Aerie MpOBEPSETCA NPaBMITbHOCTb MX OGOpPMIEHMs (Hanuuive
nognucewn, gaTel, MHOEKCA, 3aBepuUTENbHON Hagnucu u T.4.). HegoodopmneHHble N HenpaBuiibHO OOPMIIEHHbIE
OOKYMEHTbI BO3BpaLLaTCA UCTIONMHUTENIO Ha JopaboTkKy.

[OKYMEHTbI NOCTOAHHOIO U BPEMEHHOIO CpoKa XpaHeHUst (HOPMUPYIOTCA B pasHble aena.

5.2.4. B pene rpynnupyroTca OOKYMeHTbl ogHoro kaneHgapHoro (01.01 - 31.12) ropa. WckniodeHue
COCTaBNAT Nepexogsiyme gena (gena no Bonpocam, KOTOpble peLlakTcs HECKONBbKO NET).

5.2.5. PacnonoxeHne OOKYMEHTOB BHYTPM AN MPOU3BOAUTCHA B XPOHOMOrMYECKOM MOpSAKe, MPU KOTOPOM
Hambornee paHHVWe AOKYMEHTbI pacnonaralTcs B Havane roga.

5.3. Cuctematumsaumsa oTaenbHbIX KAaTeropmn JOKYMEHTOB.

5.3.1. PacnopsguTenbHble AOKYMEHTbI IPynnUPYOTCS B Aene no Buaam M XPOHOMOrMM C OTHOCALLMMUCS K
HUM NPUNOXEHNSIMMU.

5.3.2. lNpurkasbl NO OCHOBHOW AeATenbHOCTU POPMUPYIOTCA OTAEMbHO OT MPUKA30B MO NIMYHOMY COCTaByY
(Ha3Ha4veHue, NepemMeLLeHNe, YBONIbHEHME COTPYAHMKOB) M OT NMpUKa3oB 06 oTnyckax, KOMaHAMpPOBKax U T.4.

5.3.3. MNpoTokonbl pacnonaratTcs B Aenax B XpPOHONOrM4eckoM nopsiake no HomMepam B npegenax y4ebHoro
(01.09 - 31.08) ropa.

5.3.4. MnaHbl, OTYETLI, CMETbl rPYNNUPYIOTCA OTAEMNbHO OT MPOEKTOB U YEPHOBUKOB 3TUX [OKYMEHTOB U
OOIMKHBI XPaHUTLCA € AenaMu TOro rofa, Ha KOTOpbIi (3a KOTOPbIN) OHW COCTaBIIEHbI.

5.3.5. [lokymMeHTbI B NIMYHbIX Aenax pacrnonaratTca B CrieayloLem nopsigke:

3asBneHne o Nnpueme Ha pabory;

HanpaBneHue unn NnpeacTaBneHmne;

aHkeTa;

NINCTOK MO Y4€eTY KaapoB;

aBTobuorpadgus;

AOKYyMeHTbl 06 obpa3oBaHuy;

aTTecTauUoHHbIN JNCT;

BbINUCKU 13 MPUKA30B O Ha3HaYeHUN, NnepemMeLLeHnn, yBONIbHEeHNUN;

OOMOMHEHMe K NUYHOMY FUCTKY MO yyeTy KagapoB (B HEro BHOCATCH OaHHble O NOMyyYyeHWW nNpemMuin unu
HanoXeHWn B3bICKaHWIA, O HarpaxaeHun n T.4.).

B nvyHoe aeno He nomeLLatTCa KOMuMU NpuMKasoB O HanoXeHUW B3bICKaHWI, CPaBKM O COCTOSIHUN 300POBbS
M C MecCTa XWTemnbCTBa, 3asdBneHus 00 OTnyckax, Konuu npukasoB o6 oOTnyckax W Opyrne OOKYMEHTb
BTOPOCTENEHHOIO 3HAYEHUS.

5.3.6. JlvuueBble cyeTa COTPYLHMKOB rPYNNUPYIOTCA B CaMOCTOATESNbHbIE Aefia B npefenax KaneHgapHoro
roga v pacnonaralTcs B HUX No andasuty dpamunun.

5.3.7. Tepenucky cnegyeTt rpynnvpoBaTb B Aena 3a nepuog kanengapHoro roga. B pgeno nepenucku
nomeLLalTCs BCe [OOKYMEHTbl, BO3HMKLWIME B Xo4e pelleHuss Bonpoca. [lepenucka cuctematusmpyetcs B
XPOHOMOrMyecKkom nocneaoBaTenbHOCTU; JOKYMEHT-OTBET MOMeLLaeTcs 3a JOKYMEHTOM-3arnpocoM.

6. MoarotoBka OOKYMEHTOB K nepenade B apxumB
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6.1. MNoaroToBka AOKYMEHTOB K Nepefaye B apXuB BKIHOYAET IKCNEPTU3Y HAYYHOW N MPaKTUYECKON LEHHOCTH
OOKYMEHTOB, ohopMIIeHNE ferl, COCTaBreHne onmncu.

6.2. SkcnepTn3a LEeHHOCTU JOKYMEHTOB.

6.2.1. JkcnepTu3a LEHHOCTU AOKYMEHTOB - OnpeaerieHve LLeHHOCTU OOKYMEHTOB C Lenbio otbopa mx Ha
XpaHeHMe U YCTaHOBMNEHNE CPOKOB XPaHEHWS.

OKCnepTM3y LUEHHOCTU [OOKYMEHTOB B 06Lleobpa3oBaTensHOM YYpexaeHun OCYLLECTBMASET MNOCTOSAHHO
OeNCTBYIoLLas 9KCnepTHas KOMUCCHS.

6.2.2. DkcnepTHasd KOMUCCUS Ha3Ha4YaeTCcs NpuKasoM pykoBoamuTens obeobpa3oBaTeNnbHOMO yYpeXaeHUs.
B coctaB 3K BkmwoyawT He MeHee Tpex coTpygHukoB. Cekpetapem O3OK HasHayalT cekpeTaps
06L1eobpa3oBaTenbHOro y4YpexaeHus.

OkcnepTHas KOMUCCWUSi Ha 3acefaHusix paccMaTpuBaeT: HOMEHKNaTypy pgen obweobpasoBaTenbHOro
YUpEXOeHUs, ONMCU AeNn MOCTOSIHHOIO XpaHeHWUst U NO NIMYHOMY COCTaBY, akTbl Ha OOKYMEHTbl, BblAendemble K
YHUUTOXEHMIO.

6.3. OopmneHue gen.

6.3.1. [lena NOCTOSHHOrO XpaHEeHWs MOAWMBAKOTCA B TBEPAYH OOMOXKY CypOBbIMUM HUTKamu. JIMCTbl
HYMEPYIOTCS B MPaBOM BEPXHEM YrIy NPOCTbIM KapaHaawom. KonmyecTBO NMCTOB B KaXAOM Aene He LOMKHO
npesbiwaTb 250. B kOHLE Aena Ha OTAeNbHOM NUCTE COCTaBnsaeTCs 3aBepuTtenbHada Haanueb (Mpunoxexve 19).

6.3.2. O6bnoxkn gen odopmnsitorcs B cootBeTctBUM ¢ TOCT 17914-72. Ha obnoxke Aen NOCTOSIHHOrO
XpaHeHus1 OOIMKHbI OblTb MPOCTaBMEHbl Creaylomne PeKBU3NTLI: MOSTHOE Ha3BaHUE BbILLECTOSALLEN OpraHu3aLuuu,
HasBaHMe 06Lleobpa3oBaTenbHOro y4ypexaeHusi, Homep (MHAEKC) Aerna Nno HOMEHKnaType, 3arofoBOK Aena,
KONMMYEeCTBO JINCTOB, CPOK XPaHEHUsT WM OTMeTKa "XpaHWTb MOCTOSIHHO", Homep doHaa, onucw, Aena
(MpwunoxeHue 20).

6.3.3. Mo okoHYaHWMM 4enonpon3BOACTBEHHOIO roga B 0QOPMIIEHHbIE ODMOXKN Aern NOCTOAHHOIO XpaHEeHUs
BHOCATCS HEOOXOANMMbIE YTOYHEHWS:

B 3arorfioBKu gerl, coaepXallmx pacnopsaguTenbHble JOKYMEHTbI (Mpukasbl, NPOTOKOSbI), BHOCATCA HOMEpPa;
€Ccnn Jerno C nepernmckorm COCTOUT U3 HECKOSIbKMX TOMOB, B KaOM TOME YKa3bIBAlOTCA KOPPECMOHAEHT, aBTop,
TEPPUTOPUS U OP. U B KKAOM TOME yKasbiBaeTcsa AaTa (YMCno, Mecsl, rof) Hayana u OKOHYaHUS KaxxXaoro Toma.
TouHble gaThl NPOCTABNATCA Ha 06MOXKax Anst ObICTPOro NomMcka AOKYMEHTOB B MOCMEAYOLWEM;

13 3aBepUTENbHON HAANUCK Ha OBNOXKY Aena BbIHOCUTCS KONMYECTBO NUCTOB B Aere.

6.3.4. Hagnvcu Ha obnoxkax Aen NoCTOSIHHOMO M A0NTOBPEMEHHOIo XpaHeHUs crefyeT Npou3BoauTb YETKO,
CBETOCTOMKMMM YEePHUNaMU.

6.3.5. [1na y4yeTa KonuMyecTBa NUCTOB B Aene M duKcauum OCOOEHHOCTEN UX HyMepauuu Ha OTAENbHOM
NIMCTEe COCTaBMAETCS 3aBepPUTENbHasa HaaANUCh.

B 3aBepuTenbHOW HagmuMcKM YykasblBaeTCA KONMMYECTBO JIMCTOB (UMdpaMyM U Mponucbio) B gerne.
MoanuceiBaeTcs cocTaBUTENEM C YKa3aHMEM ero AOSMKHOCTU N AaTbl COCTaBMEHUS.

6.3.6. BHYTpEeHHAS OMUCb COCTaBMSETCS K Aenam MOCTOSIHHOrO M BpeMeHHoro (cebiwe 10 neT) cpoka
XpaHeHus1, CHOPMUPOBAHHBIM MO PA3HOBMAHOCTAM LOKYMEHTOB, 3arofioBKM KOTOPbLIX HE PaCKpbIBAOT KOHKPETHOE
cofepxaHue LOKYMeHTOB (0C000 LieHHble, NMYHbIE Aena u ap.).

6.3.7. lena BpeMeHHOro xpaHeHnss opopMsOTCS YNPOLLEHHO:

OHW He NOALUMBAOTCS, NIUCTblI B HUX HE HYMEPYHOTCS, YTOUHEHME Ha ODMoXKax He NPOoM3BOOUTCS, ONUCKU Ha
Jena He COCTaBnslOTCs, y4eT BeAeTCSA N0 HOMeHKNaType gen.

6.4. OnucaHne 4OKYMEHTOB MOCTOSIHHOIO CPOKa XpaHeHMS.

6.4.1. o oKoH4YaHMN OEeNONpPoON3BOACTBEHHOIO roga B Tex 06Leobpa3oBaTeNbHbIX YYpPEXOEHMSAX, KOTOpble
ABMNSTCA MWCTOYHMKAMW KOMMIIEKTOBAHUS TOCYOApPCTBEHHbIX APXUBOB, MNPOM3BOAMTCA OTOOP [OOKYMEHTOB
MOCTOSIHHOIO CPOKa XpaHEeHWs AN BKAYEHMS ux B onncb. Onucb COCTOUT M3 rOAOBLIX Pa3ferioB, BHYTPU roga
Jena pacnonaratTcsi MO CTENEHN 3HAYUMOCTU C Y4ETOM HOMMHANbHOIO NpuHUMna (Tak noctpoeHa u MpumMepHas
HOMeHKNaTypa gen obuweobpa3oBaTenbHOro ydpexaenus). ogoBon pasgen onucvM Ha gena MoOCTOSIHHOMO
XpaHeHUs1, NpegHa3HaYeHHbIe s NocneayoLwen nepegadm B rocyaapCTBEHHbIN apXxvB, MOANEXUT YTBEPXKOEHMIO
OlK (3KcnepTHO-NPOBEPOYHOM KOMUCCKEN) STOr0 apxuBa He Mo3gHee YyemM vepes ABa roga nocne 3aBepLueHus
Oen B 4enonpov3BoacTBe.

6.4.2. Onucu cocTaBnAKTCA pasdenbHO Ha Aena NoCTOAHHOINO XPaHEeHWsl MO OCHOBHOW AEATENbHOCTU U Ha
Jena no nNMYHoOMy cocTaBy.

6.4.3. OnuncuK cocTaBnstOTCA CekpeTapeM.

6.4.4. Onucb BedeTcs B e€O4VHOW BarioBOW HymMepauun B TEYEHWE HECKOSIbKMX NET U 3akaH4YMBaeTCst Mo
COrNacoBaHUIO C rOCyAapCTBEHHbIM apxXMBOM, Kyda NOCTyNalT OOKYMeHTbl y4ebHoro 3aBepneHus ([punoxeHue
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21).
6.4.5. Ha pena BpeMeHHOro cpoka XxpaHeHusi coctaBnsaeTcs akT 06 yHuutoxeHun (Mpunoxexue 22).

7. OBecneyeHne CoxpaHHOCTK aen

7.1. OTBETCTBEHHOCTb 3@ COXPAHHOCTb [JOKYMEHTOB 00Lie0b6pa3oBaTenbHOro YydypexaeHus Hecet
pykoBoOUTENb.

7.2. [lena JOMMKHbI XpPaHUTLCHA B 3aKpbIBAKOLUMXCA LKadax, NpegoxpaHsaiowmx Mx OoT Mbin, BO3OENCTBUS
COJTHEYHOrO CBeTa.

7.3. NI3bATME 1 Bbigaya JOKYMEHTOB U3 AeN NOCTOSHHOIO CPOKa XpaHEHUs1 He pa3peLuaeTcs.

CornacoBaHo

3amecTtuTens PykoBogutens
denepanbHON apxXnBHOWM
cnyx6bl Poccumn
B.A.EPEMYEHKO

Mpunoxexune 1

YTBEPXIAIO

InpeKTop

omnmcse Pacumpporkra
00.00.2001 NOONMUCHU

OOMKHOCTHAA MHCTPYKUNWA
00.00.2001 N 00
OTBETCTBEHHOIO 3a BefeHue Aeflonpon3BoaACTBa
B 06LleobpasoBaTenbHOM yupexaeHun (cekpetaps)

1. O6Lme nonoxeHuns

1.1. OTBETCTBEHHbII 3a BedeHMe AeNlonpou3BOACTBa MoauuHsIeTCs OUpeKTopy o6LieoGpa3oBaTernibHOro

yyYpexaeHus.
1.2. OTBETCTBEHHbIV 32 BeAeHNe AeNonpon3BOACTBa PYKOBOACTBYETCA YCTaBOM, NpMKasamm 1 yKasaHUsMM
obLeobpasoBaTensHOro yupexaeHus, OCHOBHbIMU HOpPMaTMBHO-METOANYECKNUMU [OKYMeHTamu,

pernameHTUpyLWMMN MpaBuna COCTaBneHMs U OPOPMIIEHUS OOKYMEHTOB W OpraHusaumio paboTbl C HUMM,
WHCTPYKUMEN MO AEenonpov3BOACTBY; NpaBuraMy BHYTPEHHEro TpydoBOro pacnopska obuieobpasoBaTenbHOro
yypexneHus; HacTosaLen JOIMKHOCTHOW MHCTPYKUUEN.

2. Ob6sa3aHHOCTH

C uenblo  ynyylWleHnss [OOKyMeHTaUMOHHOTro obecrievyeHuss 06Leobpa3oBaTeNnbHOrO  YYpexaeHus
OTBETCTBEHHbIV 33 BeZleHne AeNonpou3BoACTBa BLINOMHAET crieayolmne OOMKHOCTHbIE 0653aHHOCTU:

obecneunsaet yyer, perucrpauuio, KOHTpOnb NCMOMHEeHNs nopy4eHui pyKoBoACTBa
06L1e0bpa3oBaTenbHOrO  yuYpexaeHusi, MHMOPMAaLMOHHO-CNIpaBoYHOEe OBCMyXMBaHMe Mo [AOKYMEeHTaM, WX
XpaHeHwue;

OCyLLECTBMAET [OKYMeHTaUuoHHoe obecrnedeHne KagpoBoOi [AeATenbHocTM obLieobpas3oBaTenbHOro
yupexaeHus;

opraHusyeT NMoAroToBKY HEOGX0AMMbIX JOKYMEHTOB A5 PYKOBOACTBA,;

oTBeYyaeT 3a KayeCcTBO MOArOTOBKW, MPAaBUMbLHOCTb COCTaBMEHWs, COrMacoBaHUsa W  OgOpPMMeHMUs
[OKYMEHTOB, 0bpasyoLLNXcs B NpoLlecce AeATeNbHOCTM 06L1eo6pa3oBaTenbHOro yupexaeHus;

OCYLLECTBNAET  KOHTPOSNb  MCMOSIHEHMSI  [JOKYMEHTOB, TMOpYyYeHWid M 3afaHuii  pykoBOACTBa
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0o6Lleobpa3oBaTenbHOro  YYpEXOEHUsl, CUCTEMATMYECKU [OKMNaablBaeT PYKOBOOUTEMK O COCTOSHUM KX
WCNONHEHNS;

opraHusyeT NUYHbIA NpUeM rpaxaaH, pykoBoautenen obLieobpaszoBaTenbHOro y4pexaeHusl, OcyLwecTBnseT
KOHTPOIb 3a cobniogeHnemM CpoKoB MCMOMHEHMS obpalleHnin rpaxaaH.

3. MNpaea

OTBETCTBEHHbIN 3a BeAeHNe Aernionpon3BoacTBa MMeeT NpaBo:

3.1. BanpawwvBaTtb Ana pykosoautens obeobpasoBaTenbHOrO YyuypexaeHus OT npenogaBaTenbCKoro
cocTaBa HeobxoAuMble JOKYMEHTbI, a Takke OObACHEeHMS O MpUYMHAX 3a4epPXKKU BbIMOMHEHNS KOHTPONMpyeMbIX
NopyyYeHun.

3.2. TlpuBnekaTb COTPYOHWMKOB K BbINOSIHEHWIO MOPYyYeHUM pykoBoAacTBa obLieobpasoBaTenbHOro
yyYpexaeHus.

3.3. TpebosaTb OT ucnonHuTenen 4opaboTkn AOKYMEHTOB, MOATOTOBNEHHbIX C HAPYLUEHWEM YCTaHOBIEHHbIX
npaswn coctaBneHns n ohopMreHns JOKYMEHTOB.

3.4. BwusupoBaTb  MpoekTbl  JOKYMEHTOB, CBSI3@HHbIX C  yMNpaBfeHYecKon  AeATenbHOCTbIo
06LeobpasoBaTenbHOro yuYpexaeHus.

3.5. BHOCMTb Ha paccmoTpeHue pykoBoaUTENs o06Leobpas3oBaTenbHOrO YYPEXAEeHUS NPeanoXeHus no
YAyYLWeEeHNI0 opraHnsaumm paboTbl C JOKYMEHTaMM C Y4eTOM NPUMEHEHNS CPeACTB SMEeKTPOHHO-BbIYMUCIIUTENbHOWM
TEXHVKW.

3.6. OTBeTCTBEHHbI 3a BeAeHVWe [enonpou3BoAcTBa MMeeT MnpaBo TpeboBaTb Yy MCNonHUTENewn
Ka4yeCTBEHHOr0 UCMONHEHNSI JOKYMEHTOB B OnpedeneHHble CPOKU.

4. B3anmMoOTHOLLUEeHUS

OTBETCTBEHHbIN 3@ BedeHMe Oenonpov3BOACTBa B Mpouecce CBOeN AeATeNnbHOCTW B3aMMOAENCTBYET C
negarorm4eckmm, aaMUHUCTPATUBHBLIM, yLIeﬁHO-BOCI'IVITaTeJ'IbeIM n O6CJ‘Iy)KI/IBaIOIJJ,I/IM nepcoHasnomMm no Bonpocam
NnoaroTOBKM M nNpeacTaBneHnss HeobxoouMMblX LOOKYMEHTOB Ha 3acefaHus coBeToB 00ueobpasoBaTenbHOro
ydypexaeHusa, negarormdeCckmx coBetoB, NpoBEepPKM BbIMNOJTHEHUA nopyquan BbilLEeCTOALUNX opraHm3au,v||7|, npukKasoB
M ykasaHun pykoBoacTBa obweobpasoBaTenbHOrO  yYpexaeHws; KagposoW, (OMHAHCOBO-XO3AWCTBEHHOW
AesATenbHoCTM 0bLweobpa3oBaTenbHOro yupexaeHus.

3aMecTuUTeslb OUPpEeKTOopa [Momnmce PacumppoBka
IOONMCHU

C MHCTpPYyKUMEN INopnmce ODaTa

O3HAKOMJIEH COTPYIOHUKA

Mpunoxexue 2

HaumeHoOBaHUE YTBEPXIIA

obmeobpas30BaTEJIbBHOI'O IrpexkTOop

YUpexnoeHMsa [Topgnuce PacumppoBka
00.00.2001 [OOINCHU

I[IPABUIIA
BHYTPEHHETO TPYIOOBOTO
pacnopanka
00.00.2001 N 00

CTPYKTYPA TEKCTA
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B
obuieobpazosare...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

Ofmme MOJIOXKEHUHI .

[lopanok npueMma, IIepeBonda U yBOJIbHEHMA.
OcHOBHBEIE OOSA33aHHOCTU PADOTHUKOB.

Pabouee BpeMS M €I'O MCIOJIb30BAaHUE.
[loowpeHMsa 3a ycnexm B pabore.

BBEICKaHMA 3a HAPYWEHVS TPYOOBOM OMCLMIIJIVHEL.
BHYTPUMOOBEKTHEIL PEXUM.

OpraHuzaumusa paboTH.

CorjyiacosaHO

[lpoToxkost CoBeTa
ofmeobpasoBaTeJIbHOTO yd4ebHOT'O
3asemenusa 00.00.2001 N 00

3aMecTuUTes b IMPEeKTOopa [lonnunce Pacumbpporxa
MIOANNUCH

Mpunoxexune 3

HammMmeHoBaHMue YTBEPXIAI
obmeobpasoBaTeJIbHOTO InpexTop
yupexneHms ognmce PacumppoBKra
IOINNCHU
CTPYKTYPA I WTATHAA 00.00.2001
UMCJIEHHOCTB [leuaTs
00.00.2001 N 0O
MecTO cocTaBJIeHUA
HamMeHOBaHMeE IHOOJDXKHOCTEMN MlTaTHasaA UYMCJIEHHOCTDb
3aMecTuUuTesIb OUPpeKTOopa [omnmce Pacumpporka
IOIONNCHU
MpunoxeHue 4
HaumveHoOBaHUE YTBEPXIIA
obmeobpaszoBaTEJIbLHOTO liraT B KOJUUECTBE  E€OUHMUI]L
YyUYpexXneHmus C MecauHBIM QOHIOM 3apaboTHOM
IJ1a TH pybinen
InpexKTop
ITATHOE PACIIMICAHUE INloonmce Pacumpporkra
KOHCy" bTaHTINOC www.consultant.ru Crpanuua 9 us 37

HafiéXXHasa npaBoBasA noaoAepXXKa


http://www.consultant.ru/
http://www.consultant.ru/

MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B

obuieobpazosare...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

00.00.2001 N 00

MIOONUCU
MecTo CocCTaBJIeHUS 00.00.2001
Ha ron rreyaTshb
HammeHO- Kos-BO IOJIXKHOCTHEIE Hanbapku MeCcsaUHBIM [Mpnme -
BaHMUE T A& THBIX OKJIA Il doHI YaHUA
IOJIDKHOCTU e OMHNLL 3apaboTHOM

I[IEPCOH. [mpouue

I1J1a ThI
BaMecTUTesIb OUpeKTopa Iomnuce PacumppoBKa
IOONMCHU
Mpunoxexne 5

HammMmeHOBaHMe
obmeobpasoBaTEeJIbHOT'O
y4apexneHmsa

IIPUKA3

B cBasu c

00.00.2001 N 00
MecTO coCTaBJIEHUSA
O BHECEHMM W3MEHEHUM

B HNTATHOE PACIMCAHME MKOJIE

(ocHOBaHME)

[TPVKASHIBAIO:

BHecTr B mTaTHOE PpacliMCaHye WKOJIBEL Ccllenylllre M3MeHEeHUA:

1.

2.

3.

InpexkTop

HammvenoBaHme
obmeobpasoBaTeJIbHOT'O
yUpexIneHus

INloonmce

PacumrbppoBka OOOIUCU

MpunoxeHne 6

KoHcynbTaHTINNOC

HafiéXXHasa npaBoBasA noaoAepXXKa
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64

<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B AokymeHT npenoctasned KoHcynbtaHTrtoc

[ata coxpaHeHusi: 11.04.2015

obuieobpazosare...
[TPOTOKOJI
00.00.2001 N 0O
MecTO cCcocTaBJIeHUA
3aroJIOBOK (HaMMeHOBaHME KOJIJIETMaJIbHOT'O OopraHa)
lpencenmaTernb A. V. Eropos
CekpeTapsb I0.. KpacHOoBa

[IpUCYTCTBOBAJM:: OOJDKHOCTM, OGOaMUIUM U MHULIMAJE [OPUCYTCTBYOIMX

[IOBECTKA IOHA:

1. O
Iokyan 3aM. nupekTopa O.E. AHuMCHMMOBAa
2. 0

CoobumeHre Oyxranrepa B.K. Ocunorom

1. CIIYIAIN:

O.E. AHMCMMOB - M3JIOXKEHME COINEepXaHMs IoKJala
BRHICTYIINIIN :

A./. ETopoB - coOepXaHMe BHCTYIJIEHUA

I'.E. VBaHOB - coOepxXaHMe BHCTYIIJIEHUA
INIOCTAHOBWIIN :

1.1. YTBepIuThb
1.2. IpencTaBUThH

2. CIYIAJN:
BECTYIINIIN
[TIOCTAHOBWIIN :
[lpencenaTenb [Nognuce PacumppoBka NOONUCK
CekpeTapsb [Momnmce PacumppoBKka NOONUCHK
Mpunoxexne 7

HammveHnoBaHME
obmeobpasoBaTEJIbLHOTO
YUpexgeHmda

[IPOTOKOIJI

00.00.2001 N 00
3acemaHud NeIarornMyecKoro COBeTa

MockBa
[lpencenarTesib A.l1. Eropos
CekpeTapsb I0.1. KpacHoBa
[lprcyTCcTBOBAJIN :

(mnosmxHOCTBH, G.M.O. NPUCYTCTBYIOWMX)
1. 06 urorax paboTe wWkOJH 3a 1 nojxyroxme 2001 .
(MBanos, Iloranor, Cas0HOB)
IIOCTAHOBWIJIN ¢
1.1. YrBepouTs

KoucyanaHTHmoc www.consultant.ru CrpaHuua 11 us 37
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B
obuieobpazosare...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

1.2. IpuHATH
2. 0 ...
(oo0)

[IOCTAHOBWUIIN :

[MpencenaTesib [Momonmce PacumppoBka NOONUCHK

CekpeTapsb Momnmce Pacumbporka nomnomucu
MpunoxeHne 8

HammeHOBaHME

obmeobpasoBaTEJIbEHOT'O

yupexIeHnsa

BHIIMCKA I3 IIPOTOKOJIA 3ACEIAHNA
NEJATOTMYECKOT'O COBETA
00.00.2001 N 00
MecTO CcoOCTaBJIEHUA

IIOBECTKA JHA:
2. YTBepxIOeHMe IpoTrpaMMel 10 BocnmuTaHmio "...".
Hokyanumk C.B. HMKOHOBAa
2. CIYIAJIN:
C.B. HumxKOHOBa O3HAKOMMJIa UYJI€HOB INeOarorMdecKOr'0 COBeTa C MNpOoTpaMMOM IO
pocnuTaHuo "...".
[IOCTAHOBWIIN :
2.1. PexomMeHmoBaThb nporpamMgmy "...".
[lpencenaTesib [Noonmce PacumppoBka nonnmucu
CexkpeTapsb [Momnuce PacumppoBka nonnmcu

Mpunoxexune 9

HamMmeHOBaHME IupexTopy 3apoma "3OrTajsioH"
obmeobpasoBaTEJIbHOTO O.H. MakcmmMmoBy

yUpexIneHus yn. Homas, 37, 1. Illepmb, 369120
Ha N oT

B cBaA3M C HeOOXOIMMOCTBI OCHAUeHMS WKOJIEI O00OpyHOoBaHMEM U MebeJlblo NPOCHM
Bac 3akJouuTh JOTOBOP 06 maroTobBjieHMM BO II kBaprajye 2001 r. 17 KOMIJIEKTOB
Mebenn M OOOpPYyHNOBaHMSA COTJIACHO MNpujlaraeMoMy [epeudHb.

[IpuyoxeHre: Ha 2 J. B 2 BDK3.

InpexrTop Moonmce PacumppoBka nonnmucu

Vicn. Kpewioea 139-1518

KoHcynbTaHTINIOC www.consultant.ru
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B
obuieobpazosare...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

IVNPEKTOPAM
OBIIEOBPA3OBATEJBHHX
YUPEXIEHUNA
(mo cnmcky)

Mpunoxenue 10

K 01.05.2001 TIPUIVIACUTE YYACTHMKOB COBENAHNA

InpexrTop

yi. Teepckas, 20, Mockma, 117261

23.02.2001
VCII.
TeJl.

HammveHnoBaHMe
obmeobpasoBaTeJIbHOTO
YUPEeXIeHNU

OosxHOCTh, ®.M.O0. COTPYyHOHUKA,
nepenaBumero TejedoHOTPaAMMY,
N TejnedoHa

TEJIEQOHOI'PAMMA
00.00.2001 N 00
MecTO mMB3IOaHUA

TexcT TeneboHorpamMmel (mo 50 cJjioB)

HauMmeHOBaHME IOOJIXHOCTM JMlla,
NOONMCAaBUIETO TeJleQOHOTPaAMMY

Mpunoxenue 11

OosxHOCTh, ®.M.O0. COTPYyHOHUKA,
OpuHABLIETO TejedoHOTPaAMMY,

N TenedoHa, BpeMsa OpUeMa
Ampecart

PacumbppoBka OOOIMUCU

Mpunoxexne 12

HammveHoBaHME o@meo@paBOBaTeanoro YUpeXxneHmda

IaTa

VIHOmekC

KoHcynbTaHTINNOC
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64 [lokyme eno eH KoHeynbTaHTrn
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B KYMEHT NPpEAOCTaBNIeH ROHCY . a toc
oblieobpazoBarTe... [lata coxpaHeHnus: 11.04.2015

MpunoxeHue 13

PervctpaunoHHO-KOHTPOsbHas KapToyka

nMueBaﬂCTOpOHa

1 3 5 7 9 11 13 15 17 19 21 23 25 27 29 31

KoppecnounmeHT

JIaTa IIOCTYIIJIEHMA UM MHIEKC JIaTa M MHIEKC IJOKYMEeHTa

Kparkoe cozepxaHue

Pesomnouua mam KoMy HallpaBJIeH IOOKYMEHT

OrMeTkKa OO MCIIOJIHEHMM IOOKYMEHTAa

ObpaTHasa CTOPOHAa

KOHTpOJ’[}': HBIE OTMETKM

®ounm N Onuce N Oesio N

Mpunoxexune 14

<Dopma XypHana perncrtpauumm noctynarowmx JOKYMEHTOB

JaTa NOCTYIJIEHUA KoppecnonnmeHr, Kparkoe Pesospouna OrMeTka 06
M MHIOEKC IOKYMEeHTa maTa U MHIEKC conepxaHue WM KOMY VICIIOJIHEHUM
HalpaBJleH
OOKYMEHT
1 2 3 4 5
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B

obuieobpazosare...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

Mpunoxexue 15

dopma XypHana permctpaumm oTnpasnsemMblX JOKYMEHTOB

IDaTa u MHIOEKC KoppecnounmeHT KpaTkoe OrmeTka 0O
OOKYyMEHTa comepxaHue VICIIOJIHEHUN
1 2 3 4

dopma ypHana permcTpaumnm npukasos

Mpunoxexune 16

Mpunoxexne 17

IDaTa M MHIOEKC KTro nmomnmucan 3aroJIOBOK OrmeTka 0O
IJOKYMEHTa IIpruKasa MCIIOJIHEHUN
1 2 3 4
HammeHnoBaHMe YTBEPXIIA
obmeobpas30BaTEJIEHOTO IrpexTop
YUpexnoeHMs Nognuce PacumppoBKra
IOIINCHU
00.00.2001
HOMEHKIJIATYPA IOEJI
N
(MecTO coCTaBJIEHUSA)
Ha Tom
HA3SBAHUE PA3IEJIA
VHoexc pesia |3aronoBok pmena KommuecTrBO CpOoK XpaHeHuda neja [MpuMmeuaHMa
(TomMa, uyacTu) ey (ToMOB, (Toma, yacTu)
JacrTen) n N cTaTel HO NEePEeYHIo

KoHcynbTaHTINNOC

HafiéXXHasa npaBoBasA noaoAepXXKa
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<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B AokymeHT npenoctasned KoHcynbtaHTrtoc

[ata coxpaHeHusi: 11.04.2015

obuieobpazosare...

1 2 3 4 5
IJOJIXHOCTE COCTaBUTEJIA IToonmcoe Pacumbporka nomnomucu
IDaTa

Buzsa 3aB. BeIOOMCTBEHHEM
apXMBOM (JiMlla, OTBETCTBEHHOTO
3a apxuB)

COTJIACOBAHO COTJIACOBAHO
[IpoToxos L3K (3K) [lpoToxkos 3IIK apXMBHOTO
oT N YyUpexnoeHmsa

oT N

MpunoxeHne 18

NPNMEPHAA HOMEHKNATYPA JEN OBLLIEOBPA3OBATEJIbHOIO YUYPEXXOEHWA

Nunpexc HammeHnoBaHMe Kom-BO Cpok [TpuMeyaHna
nena neja TOMOB XPaHeHNAd
OOKYMEHTOB
1 2 3 4 5

01. KaHuemnsapusa

01.01 |YcTar oBmeoBpaz30BaATEJILHOTO [IocTOAHHO
y4apexneHmsa (cT. 37a)
CBMIOETEJIECTBO O I'OCYIapCTBEHHOM
perucTpauumn

01.02 |JInueH3usa Ha oOMmeoOpas30BaATEJIbHYIO [IocTOAHHO
OEesATEeJIbHOCThb

01.03 |CBumeTenbCcTBO 0O aTTecTaluUMn [TocTOAHHO
obumeobpas30BaATEJIBHOTO yUYpEeXIeHUI

01.04 |CeBupmerenbCcTBO 00 aKKpeIMTAaLUN [IoCTOSAHHO
obmeobpas30BaTEJIBHOTO YyUYpexXIeHUI

01.05 |KoHTpakT Ha IpaBO OIEpPaTUBHOIO I[IOCTOSHHO Ha rocxpaHeHUe
yOpaBJieHrs HeXuJeM QoHIOoM, (cT. 1096) |He mnepenanTcs

CBUIETEJIECTBO Ha IIpaBoO
OIIepPaTUBHOT'O yIpPaBJIeHUHd,
IOOKYMEHT Ha IIpaBO II0JIb30BaHMUA
3eMeJIbHBEIM y4daCTKOM

01.06 |Iprkas3e KOMUTETa IO O0OpPasOBaHUIO Ha nepuon
o0 pabore obmeobpaszoBaTeJIbHBEIX OercTBuUsa
yUapexneHum (cT. 5)
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<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B AokymeHT npenoctasned KoHcynbtaHTrtoc

[ata coxpaHeHusi: 11.04.2015

obuieobpazosare...
01.07 |HoroBOp C yUYpeOUTEJIEM [IoCTOSAHHO
01.08 |[IIporpaMMa pa3BUTHUSA I[IOCTOSSHHO
obumeobpPa30BaATEJIBHOTO yUYpPeXIeHUI
(mpr HeOoBXOIOMMOCTH)
01.09 |PeumeHus TeppUTOPUAJIBHEIX OPT'aHOB Ha nepuon
yIpaBJIeHUs, [IPUKa3Bl OKPYXHBIX oeiCcTBUS
yhpaBJjieHN obpaszoBaHusa O paboTe (cT. 5)
obmeobpasoBaTEJIbHEX yUpPeXIeHUN
01.10 |[|IIpukasze OoupekTopa obmeobpaszoBa-— I[IOCTOSHHO
TEJILHOT'O YUYPEeXIEeHMS 10 OCHOBHOM (cT. 17)
OesaTeJIbHOCTU M OCHOBaHMS K HUM
(MOOJIMHHMKINL)
01.11 |[IIpoTOkKOJE ODWMX COOPaHUM [IOCTOSHHO
(koHbepeHUUN) , BacelaHUM (cT. 17)
CcoBeTa yuYpexIOeHUI
01.12 |KomnyeKTUBHEE IOT'OBOPEH [TocTOsAHHO
(cT. 369)
01.13 |OpaBuia BHYTPEHHET'O TPYyIOBOIO 1 ron [Iocyie 3aMeHH
pacrnopsanka (cT. 1074) HOBBIMU
01.14 |OOJXHOCTHEE MHCTPYKLUM 3 rToma [locsie 3aMeHE
(cT. 56) HOBBIMM
01.15 |[HacnopT ydYpexneHUs [TocTOsAHHO
01.16 |IpmeMocHmaToOuHBe aKTE, COCTaBJIEH-— [IOCTOSHHO B apxus
HBle [IPM CMeHe PYyKOBOICTBA (cT. 6la) He cpmanTcsa
01.17 |XypHals perucTpaluM BXOIAlleN 3 rona
Y MCXOOAlel KOPpPpeCIIOHIEHUUN (cT. 1066)
01.18 |HomeHkJIaTypa »nejy obueobpa3oBa-— o 3aMeHEl B TocapxuB
TEJILHOTO yUYpeXIeHUS (cT. 95a) He crmaeTcsd
01.19 |JInuHBle Hejyla ydYalluxCs 3 roma OIK |[IIo peweHuio 3IK
(cT. 499) Ha TI'OCXpaHeHMe
oTbupaeTcsd
2 - 3% JINUHBIX
oeJyl ydaumxcs,
OKOHUMBIIMX
MKOJIY
01.20 |AndaBMTHas KHMUIT'A BalUCU ydalUXCH 50 Jjet
(cT. 514e)
01.21 |Kuura yduera OJIaHKOB M BHOAYU 50 gjeT
aTTecTaTOB O CcpenHeM (IIOJIHOM) (cT. 528a)
obumeM oBpaszsoBaHMM, 3OJIOTHIX
1 CcepeOpsHEIX Menajen
01.22 |KHura ydueTa OJIaHKOB M BHIAYU 50 JjeT
aTTecTaToB 00 OCHOBHOM OOIEM (cT. 528a)
obpaszoBaHUM
01.23 |/HBeHTapHEE ONMCU OCHOBHEHIX 3 roma [Ipn ycrnoBuUM
cpencTtB u OmMOIMOTEeyHOTO GOHIa, (cT. 323) 3aBepleHMI
CIMYUTEJILHEIE BEIOMOCTM U IOPYyTHUe peBu3Mii, B
MaTepMaJiel 10 MHBEHTapu3aluy, cllyyae
Iepenmucka o OplaHU3alMOHHO- BOBHUKHOBEHUS
XOBAMCTBEHHEIM BOIIpOCaM CIIOPOB,
pas3HoOTIJIacui,
CJIENCTCTBEHHEIX
U CyIneOHEIX »Oejl
- COXpaHAaKnTCH
OO BEIHECEeHUS
OKOHUATEJILHOTO
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<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

obuieobpazosare...
peleHmnsa
01.24 |AKTH, CHOPaBKM U IPYyIMe IOKYMEHTH 25 jer
O HEeCUYaCTHBEIX CJIydasax C (cT. 44)
0DyYanIMMUC S
01.25 |IJoxkyMeHTEI IO COBMECTHOM 3 roma
C MNPaBOOXPaHUTEJILHEIMM OpTaHaMu (cT. 415)
paboTe C meTbMU
01.26 |IokyMeHTH (CHnpaBKM, 3asaBJieHUd, 5 ger
BBINIMCKM M3 IIPOTOKOJIOB M OP.) (cT. 507)
00 OCBODOXIEeHMM ODydallMxXCsa
OT B2K3aMEHOB
01.27 |3BasaeineHus, xaJoOH T'paxiaH 5 JyetT
¥ IOOKYMEHTEl, CBSS3aHHBE C UX
pPacCcMOTPEeHUEM
01.28 |XypHall perucTpaluuM BXOLSMMUX 3 rona
¥ UCXOOAIMX HOOKYMEHTOB
02. YuebHO-BOCHMTaTeJIbHasaA paboTa
02.01 |O6pazoBaTesybHas NOpoIrpaMMma [IoOCTOSHHO
obmeobpasoBaTEJIbBHOTO yYpexIeHMs (cT. 1l66a)
02.02 |lnan pa®oTH Ha TOX
02.03 |[YueOHble MJIAQHH [IOCTOSHHO
(cT. 568)
02.04 |YueBOHBElE NPOI'PAMMEI Io
MMHOBAHUS
HanoOHOCTHU
02.05 |[PacnmucaHue BaHATUN 1 ron
(cT. 802)
02.06 |IpOTOKOJE 3acelaHUM 5 mer
IemarorMyeckoro COBETa MKOJIBL
¥ OOKYMEHTH K HUM
02.07 |IpOTOKOJE 3acelaHUM 10 setT
5K3aMeHalUMOHHBIX KOMMCCUM
02.08 |CraTucTHUecKMe OTUeTH O paboTe 5 merT
obmeobpasoBaTEJIbHOTO yUYpexXIeHMs (cT. 293)
(popmer OII-1, Om-3, Om-6, Ol-9,
3-0x)
02.09 |KrnaccHee XypHAaJH 5 mer [locye naTwuiueT-—
(cT. 605) Hero XpaHeHUd
n3 XypHaJa
VIBEIMaTC S
CTPaHMLE CO
CBOOOOHEIMU
IOaHHBIMU
yCIieBaeMoOCTH
Y epeBoIa
yyuammMxcsa IaH-—
HOT'O KJjlacca.
ChopMMPOBAHHEE
mesia 3a Ion
XPaHATCS He
MeHee 25 jeT
02.10 |XypHajnl ydeTa OPONYULEHHHX U 5 ner
3aMeleHHEX YPOKOB (cT. 396)
02.11 |XypHajyl TpPyNNH OPOIJIEHHOT'O IOHS 5 jyetT
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(cT. 605)

02.12 |XypHan bakyJbTaTKMBHEIX SBaHATUN 5 gseT

(cT. 605)
02.13 |[XypHan yyeTa KPYyXKOBOM pPabOTH 5 nerT
(cT. 605)
02.14 |3x3aMeHalUMOHHEE pPabOTH 1 ronm 3IIK [lo pemeHun ISIK
obydanmmxcs (cT. 587) Jydmre paboTH
MOTYT OBITH
OTODOPaHH
Ha TOCXpaHeHue
03. Kanpw

03.01 |Opuxaz3el ODMpPEKTOpa 75 JjetT
obmeobpas30BaTEJILHOTO yUYpexXIeHUI (cT. 190)

10 JIMYHOMY COCTaBYy

03.02 |[Ipuxazel 06 oTIycKax, 3 rogma
KOMaHIMPOBKAX, IIOOMPEHUIX, (cT. 19B)

HaAJIOXEHUM B3EICKAHUM U IP.

03.03 |JInuHEle »ejla COTPYIHMKOB MKOJIE 75 JjetT

(cT. 498B)
03.04 |Jinunele xapTouku (b. T-2) 75 jeT
(cT. 504)

03.05 |[KHura yueTa JIMUYHOT'O COCTaBa 75 ner
nemarorMueckux pabOTHUKOB MKOJIE (cT. 508B)

03.06 |TpyOoOBEHE KHIXKM Io BoCcTpe-

BoBaHUA WU
50 jerT
nocjye yxoma
C paboTH
(cT. 524)

03.07 |KHMra yyeTa IOBMXEHUS TPYIOBEX [IOCTOSAHHO
KHIMXEK M BKJIAIBIIEM K HUM (cT. 526a)

03.08 |IokyMEHTE IO aTTeCTaluu 75 gjeT XpaHAaTCcHa
nemarormdeckux pPabOTHUKOB MKOJIEL (cT. 635) B cocCTase
(rJ1aHel, MOPOTOKOJIHL, JIMYHOT'O HOejia
XapaKTEPUCTUKNA)

03.09 |ATTEeCcTalUMOHHEI JIUCT 75 JjetT XpaHuTrcsa

B cCoCTaBe
JIMYHOTO Jejia
03.10 |TpynoBeE IOOTOBOPH (KOHTPAKTH)
04. Byxranrepus

04.01 |JInueBEle cuUeTa IO HAYMCJIIEHUIO 75 JjetT
3apPIJiaTH (cr. 31lla)

04.02 |Xo03AMCTBEHHEE IOT'OBOPEL 5 jetT [Tocye

(cT. 337) NCTEeUYeHUs
cpoka IoTroBopa

04.03 |TI'nmaHas KHUTA 5 mer [Ipy yCJIOBUMK

(cT. 316) 3aBepIeHUI
peBU3Mi.
B ciiyuae
BOBHUKHOBEHUS
CIIOPOB,
pas3HoOTIJIacui,
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CJIeICTBEHHEBIX
U CyIneOHEIX »Oejl
- CcoxXpaHseTcd
OO BHIHECEHUHA
OKOHUYATEJILHOTO
peleHmnsa
04.04 |Kaccopas kHUI'a U ODOPOTHEHE 5 nerT To xe
BEIOOMOCTU (cT. 317)
04.05 |[IDoxyMeHTEI OMHAHCOBO- 5 Jer To xe
DyXTaJITEPCKOM OTUYETHOCTU (cT. 310)
04.06 |IOOKYMEHTH KaCCOBO-MEMOPMUAJIBEHOT'O 5 Jem To xe
XapakKTepa CO BCeMM IIPMIIOXKEHMAMU (cT. 310)
K HUM
04.07 |AKTH IOOKYMEHTAJILHEIX PEeBU3UMN 5 jetT To xe
GMHAHCOBO-X0O3AMICTBEHHOM (cT. 334)
OeSaTeJIbHOCTHY YyUYpeXIeHUSI
04.08 |OTueTE 1O OMHAHCUPOBAHUIO [IOoCTOSHHO
(cT. 304)
04.09 |OOKyMEHTH O IIepeOlleHKEe OCHOBHBIX [IoOCTOSHHO
boHImOB (cT. 329)
04.10 |[|JIMCTKM HEeTPYIOOCIOCODHOCTH 3 roma
(cT. 697)
04.11 |IDoxymMeHTEl 00 oIrjlaTe JIMCTKOB 5 JjerT
HeTPYIOCIOCODHOCTHU (cT. 325)
04.12 |VcnoJIHUTEJIbHEIE JIMCTH Io cpoka He mMeHee 5 jerT
HamobHOCTHU
(cT. 325)
04.13 |IoxyMeHTEI O BHILJIATE I0CODUIM Io cpoka He mMeHee 5 jerT
Ha OeTen HagoBHOCTU
(cT. 324)
04.14 |OoTOBOPE O MaTepMaJlbHOM 5 jetT [Tocne
OTBETCTBEHHOCTU (cT. 339) YBOJIbHEHMS
MaTepMaJibHO
OTBETCTBEHHOTO
Jamia
04.15 |LOBEPEHHOCTHM Ha IMOJIydeHUE 3 roma
IOEeHEeXHEX CYMM M TOBAPHO-— (cT. 334)
MaTepMaJlbHEIX LIeHHOCTey (B T.d.
AQHHYJIMPOBAHHEE INOBEPEHHOCTH)
04.16 |CnpaBku, OpencTaBJigeMble Io cpoka He mMmeHee 3 JeT
B OyXTajTepMio Ha OIJaTy y4deOHBIX HanoOHOCTHU
OTIIYCKOB, IIOJIydeHMEe JILT'OT II10 (cT. 327)
HaJjioraM M Ip.
04.17 |TapmdrkaluMOHHEIE CHMUCKM 25 merT
nenarorMdeckux pabOTHUKOB (cT. 391)
0BpPasz30BaATEJIBHOTO yYpEeXIeHUI
04.18 |Tabenmu pabouero BPEMEHU 1 Tonm
(cTm. 377)
05. XozamcTBeHHas YacThb
05.01 |VuBeHTapHEE ONWCH, CJINUNTEJIbHLBE 3 roma [Ipy 3aBepleHUNn
BEIOMOCTM ydueTa UMylleCTBa (cT. 323) peBuU3UK
00pasoBaATEJILHOTO yUpeXIeHUS
05.02 |KHura ydeTa XO3AMCTBEHHOTO 3 roma [Ipy 3aBeplEHUN
VMylleCTBa M MaTeEpMaJioB (cT. 1057) peBMU3UMU
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05.03 |AxTH HOpMeMa, CHAUM U CIUCAHUSI 3 roma [Ipy 3aBeplleHUN
VMYyHIEeCTBa (cT. 1063) |peBUBUNK
05.04 |TexHUUeCKME IacClIopTa Ha IPUOOPEL 10 jeT [Ipy BaBeplueHUn
u obopyIloBaHMuE (cT. 1854) PEBUBUNU
06. MemmMuMHCKAs 4YacCThb
06.01 [MemuumHckue (aMOyJiaTOPHEE) 5 Jjer I[Tocsie BHOBTUSA
KapTe OeTen (cT. 7035) M3 MKOJIE
06.02 |IokyMeHTHl (IlJIaHBI, CIPaBKMU, 3 roma
KapToukM, CIMCKM, I'paduky, (cT. 691)
Iepenmucka) o IepruoIuuyecCKUx
MEIMIIMHCKUX OCMOTPax ¥ MNPUBUBKAX
obydanmmxcsa
06.03 |EODMHOBpEeMeHHEE CBEeIEHUS 3 rona
o 3aboJjieBaeMOCTHU IeTeM (cT. 701)
06.04 |TpeboBaHMA Ha MeIMKaMEHTH 3 ronma
(cT. 724)
06.05 |HOoxyMeHTH (aKThl, Hepenucka 3 roma
U Op.) O MHNOJIydeHUU U (cT. 723)
pracxXxogoBaHMM MEIMKaAMEHTOB

K MNpunoxeHnto 18

PekomeHaauum no npumMeHeHuto MprMepHoi HOMEHKNATYpb! Aer
Ans 06weobpasoBaTenbHbIX yYpexaeHuit

MpumepHas HomeHknatypa Aen Ans oblweobpasoBaTernbHOro yYpexaeHUs - TemaTu3MpOBaHHbLIN CNUCOK
OCHOBHbIX Ans 6onblMHCTBa 06pa3oBaTeribHbIX YYPEXKAEHUA HauMEHOBaHWW Aen C yka3aHMeM CpOKOB WX
XpaHeHus <*>.

<*> B [MpumepHON HOMEHKNaType He npegycMOTpeHbl Aena, hopMupyemMble B npouecce paboTbl My3es,
KPY>KKOB, NpoBeAeHns paaa apyrmx y4ebHo-BocnmMTaTenbHbIX MEPONPUATUI.

Mpeaonaraemas lNMpumepHaa HoMeHKnaTypa gen ABhseTcs OCHOBOW ANA COCTaBMEHUS HOMEHKNaTypbl Aen
KOHKpeTHoro obLlieobpa3oBaTenbHOro yypexaeHus, cnocobCcTBYET MpaBuIiTbHOMY (DOPMMPOBAHWUIO OEN, CAYXWT
yHudvKaumen BeAeHUsa Aenonpon3BOACTBaA, YCKOPSAET npoLecc 06paboTkn AOKYMEHTOB AN Nepeaadn Ux B apxumB.

lMpumepHas HoMeHknaTypa Aen COCTOMT U3 pasfenoB, Kaxabld U3 KOTOPbIX MMeeT CBOW WHAeKC. Takad
cucTemMa mHAekcauuum gaeT BO3MOXHOCTb BHECTM AOMOMHMTENbHble CTaTbW, HE Hapylas Hymepauuio Apyrux
pasgenoB. Cpoku xpaHeHus Aen onpeaeneHbl UCXo4s U3 NPaKTUYECKOW N Hay4yHOW 3Ha4YMMOCTM U B COOTBETCTBUM
¢ "lMNepeyHeM TUMNOBbLIX OOKYMEHTOB, 06pa3yoLMXCA B AEATENbHOCTM FOCKOMUTETOB, MUHUCTEPCTB, BEAOMCTB U
OPYrX yupexgeHuin, opraHusauumn, npeanpusTuin, ¢ ykasaHnem cpokoB xpaHenus" (M., 1989 r.) n "lMepeyHem
OOKYMEHTOB CO Cpokamu xpaHeHusi MuHuctepctea npocselleHmss CCCP, opraHoB yypexaeHuin, opraHmsaumi u
npegnpuaTui cuctemsl npocsewerHma” (M., 1981 r.).

B HoMeHknaType gen obweobpa3oBaTeNnbHOrO y4peXaeHUs OTpaXatTcs BCE LOKYMEHTbI, BO3HMKAOLWNE B
0enonpov3BoAcCcTBE LUKOMbl, B TOM YUChe U He NpeayCcMOTpPeHHble HacToswen NpumepHoOn HoOMeHknaTypow aen,
Hanpumep, OOKYMeHTbl O paboTe 06pa3oBaTENbHOrO Y4YpeXAeHUs, My3esi, KPYXKOB, MpoBeAeHUM NpegMeTHbIX
onumnuag, cmMoTpoB, o6 obmeHe nepedoBbiM OMbITOM M Ap. B aTnx cnyyasix HoMeHknatypa gen yyebHoro
3aBefjeHuNs 0MOHAETCS, a CPOKU XpaHEeHUS COOTBETCTBYHOLLUUX JOKYMEHTOB YyCTaHaBNMBAKOTCA:

a) 4ns wkon, nepefaroLLmx JOKYMEHTbl B roCapXuBhbl, - MO COrNacoBaHUIO C 3TUMK apXmBamu;

0) onsa wkon, He nepedarwoWwmnx OOKYMEHTbl B FOCapxvBbl, - UCXOAA M3 ANMTENbHOCTU UX MPaKTUYECKOro
NCMNONb30BaHus.

Hena, npegycmoTpeHHble B MNpumepHON HOMeHKNaType Aen nog OTAerbHbIMU NOpPAOKOBbIMM HOMEpPaMu, B
HOMeHKNaType aen obLieobpa3oBaTenbHOrO y4YpexaeHuss MoryT o6beguHATbes no 6onee obwmum Bonpocam unm
pasbeavHATbCA MO YacTHbIM BOMPOCaM Ha OTAeNbHble Aena B 3aBUCUMOCTM OT OObeMa U BaXHOCTM

KoHcynbTaHTINNOC

HafiéXXHasa npaBoBasA noaoAepXXKa

www.consultant.ru CrpaHuua 21 us 37


http://www.consultant.ru/
http://www.consultant.ru/

MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64 [lokyme eno eH KoHeynbTaHTrn
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B KYMEHT NPpEAOCTaBNIeH ROHCY . a toc
oblieobpazoBarTe... [lata coxpaHeHnus: 11.04.2015

rpynnmpyemMmbiX B HUX OOKYMEHTOB. an 3TOM Henb3s 00beauHATb gena c pPa3HbIMKU CpOKaMn XpaHeHusa

(MOCTOSIHHOrO UNWN BPEMEHHOTO).
Mo okoHYaHWW 4enonpoM3BOACTBEHHOMO roga Ha Aera NnoCTOAHHOIO XpaHeHWs COCTaBAETCs ONuCh.
Onuncn cocTaBnaloTCA Takke Ha NuYHble Aena BblObiBLUMX BOCMUTAHHWMKOB W OOKYMEHTbI MO JFIMYHOMY

coctaBy paboOTHUKOB y4yebHOro 3aBeeHus.

lMpaBuna onucaHus [OOKYMEHTOB YyCTaHOBMeHbl "[0OCyAapCTBEHHOM CUCTEMOW  [OKYMEHTaLMOHHOro
obecneyeHuns (ynpasneHus)", TpeboBaHuaMu "OCHOBHbIX NpaBu paboTbl Be4OMCTBEHHbIX apX1MBOB".

Mo Bcem BoMpocaMm BeAeHUs OEeNOMpoM3BOACTBA M apXMBOB MOXHO MOMYYUTb KOHCYIbTauMU B apXMBHbIX
yypexgeHusx cybvektoB Poccunckon ®epgepaunn, a Takke B LileHTpanbHoM apxuBe MuHncTtepcTBa obpa3oBaHus

Poccunckon ®egepaumn.

Mpunoxexune 19
3ABEPUTEJIEHAA HALINCH

B HacToOsAmeM »ejie MNPOHYMEPOBaHO

(nmmucTor umbppamm)

JIMCTOB
(mponmceo)
IOJIXHOCTB ognmce
(pasbopumBO)
ODaTa " " 200 m.
Mpunoxexue 20
(Hal3BaHMe BHUIECTOALlE)M OpraHM3alLuMn)
(HaMMeHOBaHMe yuyeDHOT'O 3aBelleHUs)
IIEJIO N
(3aroJioBOK gmeJjia)
HauaTo: 200 T.
OKOHUEHO : 200 r.
Ha JiMcTax
XpPaHUThb
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MpunoxeHue 21

YTBEPXIAI
IMpeKTop
Momnmcse PacumppoBkra
[IOONMCHU
00.00.2001
doHnm N
Onmce N

neJl IIOCTOAHHOI'O XpPaHeHUA

3a

rong

(HaBsBaHKe paszzela

(CTPYKTYPHOT'O NOoZOpaslesyieHusa ydeOHOT'O BaBeIOeHUd) )

N VHOeKC
n/n oeJsia

3aroJIOBOK mOejia
(Toma, uyacTu)

(TomMma,

IaTa mena
JacTu)

Kosi-Bo JsmcTOB
B meJjie (TomMe, yacTu)

[IprMeuaHMAa

1 2 3

5 6

B HDaHHEIL pas3Oesyl ONMCU BHECEHO

nejl

c N no N ’
JIMTEPHEIE HOMEpPaAa:
IIPpOoNnylueHHBEIe HOMEepa:

B TOM

HauMmeHOBaHMe OOJIKHOCTU
cocTaBmuTeJIA OINCHU

Bapenyoumuyl BEeOIOMCTBEHHBIM apPXMBOM

(MO, OTBETCTBEHHOE 3a apPXUB)
HaTa
YTBEPXIEHO

[MpoTokos 3IIK
APXMBHOT'O ydUYpexXIeHUS
oT N

HammvenoBaHme
obumeobpas30BaATEJIBHOTO yUYpEeXIeHUI

(LumdpamMm ¥ OPOIMUCHI)

duncriie:

INopnmce

PacumdppoBKa IOONUCK

MpunoxeHune 22

I[Toonuce PacumppoBKka NOONUCK
COT'JIACOBAHO
[IpoToxos IL3K (3K)
HamMveHOBaHMe opraHM3alum
oT N
YTBEPXIAK
JupexrTop
Noonmce Pacumpporka nonmnmcu
00.00.2001
AKT

KoHcynbTaHTINNOC
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N

(MecTO CcocCTaBJIEHUS)

O BHIIOEJIEHUNM K YHUMUTOXEHMIO IOOKYMEHTOB, He IoajieXallMX XPaHEeHUMIO

Ha ocHoBaHum

(Ha3BaHME ¥ BHIXOIHBIE OAHHHE IIepedyHda OOKYMEHTOB

C yKasaHMEeM CPOKOB MX XPaHEHU:d)
OoTOBpPaHH K YHMUTOXEHMI KakK He uMellMe HayJYHO-MUCTOPUUECKOMV LEeHHOCTU U
yTpaTuBLme IpakTUYecKoe 3HaUeHMue IOOKYMEHTE dbouma
N

(HazBaHMe QoHIa)

N 3arosioeok |Jata mesa |Homepa Mumexkc mersa Kom-BO Cpoxmu xpaHe- |lIpu-
n/o nejia MiIn W onmcem (Toma, uactTu) ne HUA »eja Meda-—
TPyNIIOBOM KpanHue (HoOMeH- |mo HOMeHKJIa- (ToMOB, (Toma, uyac-— HUS
3aTr'0JIOBOK |HaTE el KJIaTyp) |Type wuan yacrTeMn) |Ttm) m HOMepa
3a ron N mena cTaTey Io
(romrr) IO OIMCHU [IepeyYHo
1 2 3 4 5 6 7 8
Toro nesy s3a TOIEL.
(umbpaMy M NPONMCHIO)
Onmucy meJjyli I[IOCTOSHHOT'O XPaHeHMsa 3a TOIbEl YTBEPXIEHH, a II0
JIMYHOMY COCTaBy COIJIaCOBAaHEH C 3IIK

(HaMMeHOBaHME apXMBHOT'O YUPEXISHUS)
(IPOTOKOJI OT N ) .

HamMeHOBaHMe IOOJIXKHOCTM JiMLa,
IIPOBOOMBIIETO JBSKCIIEPTUIY

LIEHHOCTM IOOKYMEHTOB IMopnmuce PacumdppoBka MNOANMUCHU

HaTa

COTJIACOBAHO

npotToxkos L3K (3K)

oT N

JOKYMEHTEI B KOJIMUECTBE neJji, BeCOM KT

CIHOAaHEl B Ha HnepepaboTky
(HaMMeHOBaHME OpITaHM3aLUM)

IO NPMEMOCHATOYHOM HaKJIaOHOM OT N

HammveHoBaHMe IOOJDKHOCTU
paboTHMKA OopIraHM3aluny,
COaBIETO OOKYMEHTEHI [Nomnmcob PacumppoBka nomnmcu

VI3MeHeHUS B ydUeTHHE IOKYMEHTH BHECEHEHL.
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HavMeHOBaHME IOJIKHOCTU
paboTHMKA BEIOOMCTBEHHOT'O apxmuBa

(coiyx0bl IEeJIONPOMBBOLCTRA) ,

BHECHUETrO M3MeHEeHUS

B yUYEeTHHE IOKYMEHTE Momnuce
ODaTa

Pacumbpporka nomnmucu

COTJIACOBAHO

3aMecTuUTeNnb PYKOBOIOUTEIS
denepalibHOV apxXMBHOM
CJIyXOBl Poccum

B.A. EpeMueHKO

Mpunoxexune 23

Tunosas MexoTpacieBas dopma N T-1

dopma 1o OKYI Kone
OpraHusauusa xoxn OKIIO 0301001
I[IPUKA3 (PACIIOPAXEHUE) Howmep DaTa
O npmueMme Ha paboTy OOKYMEHTa | COCTaBJIEHUSA

(bamMmmnusg, uMS, OTUECTBO)

IDaTa
3aumucanuTe Ha paboTy C
1o
[Io TpyOOBOMY HOT'OBOPY (kKoHTpakTy) oT " " 200 r. N
(C McHBITATEJIBHEIM CPOKOM UM 0es3 HeTo) (CPOK MCIHEITaHMUA)
Koner
XapakTep pabOoTEL
(IOCTOAHHO, Ha OINPEeIeJIEHHHM CPOK, BPEMEHHO, CEe30HHO)
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
[okymeHT npepoctasneH KoHcynbTaHTI0C
<O MeToaunyeckmx pekomeHaaLmsx No paboTe C JOKYMEHTaMu B [lata coxparermsi: 11.04.2015

obuieobpazosare...

Buno paboTel

(0oCHOBHAasdA, IO COBMECTUTEJILCTBY)

PexuMm paboOTH

(nosHoe, HenoJiHOe pabouee BpPeMsdA)

[IpOOOIXUTEJIBHOCTE pabouero nHa (Hemenamu), U

CTpyKTypHOE YyacTok KaTeropma nepcoHala
nogpasnesyieHue
(uex, oTmed)
1 2 3
[Ipodeccmsa, HDONMXHOCTE |Pasmep TapudHON CTabBkM, TabesIbHEII HOMEP
okJlama, pyO., KOII.
4 5 6
HanbaBka k 3apaboTHOM IJjaTe Paszmep
BUL KO | [IPOLIeHT cyMMa,
py©., KOI.
7 8 9 10
dopmMa oOIJIaTE TPpyna
(cmenbHasg, HOBpeMeHHasd)
CucTema OIJIATH TpyOa
(npsamasa, cpmesnbHasa, akKopIHas
n T.O0.)
YcrnoBua Tpyna
(HOpMaJibHBEIE, TAXEJBle, BPEeIOHBE
n T.O0.)
HanpasnaeTcsa oy O3HaKOMJIEHUS c ycJoeMAMM paboOTE B CTPYKTYpPHOE
nogpasnesyieHue
(Lex, oTmejy, yd4acTOK)

(ODOJXHOCTH) (monnmce) (pacumppoBKa MNOAONMUCHK)

" " 200 .
no npobdeccum
CorjyiaceH (Ha) HOpuHATH Ha paboTy
(Ha IOOJDKHOCTB
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64 [lokyme eno eH KoHeynbTaHTrn
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B KYMEHT NPpEAOCTaBNIeH ROHCY . a toc
oblieobpazoBarTe... [lata coxpaHeHnus: 11.04.2015

oo TapM@HOMY pas3pany (kjaccy))
C MCHBITATEJIbLHEIM CPOKOM Ha

(co craBkoOM, C okJjamoMm, pybO., KOI.)

CTPYKTYPHOI'O IIOoOpa3lneJiIeHUA

HauasnbHUK (MacTep)

(uexa, oTmeJya, ydacTka) (nomnuch) (pacumbdpoBka MIOIMNMCH)
" " 200 T.

C ycmoBuaMm paboTel coIJiaceH (Ha)

(moponmuce paboTHUKA)
" " 200 T.

3aKJIOUeHMEe MeOULMHCKOTO ocMOoTpPa

(DOXHOCTH ) (mommmcso) (pacumppoBKa MIOANUCHK)
" " 200 T.

OBPA3LbI
NPUMEpPHbIX (POPMYNUPOBOK NPUKA30B U1 3anncen B TPYAOBYHO
KHUXKKY, CBA3aHHbIX C pacTOpXeHneM TpydoBOro Aoroesopa
(kOHTpaKTa) N0 OCHOBAHMAM, NPEegyCMOTPEHHBIM
cT. 29 K3oT P® <1>

<1> C 1 cbeBpans 2002 r. nybnmkyeMble HUXe pekoMeHZaunn NPUMEHSIIOTCA B YacTu, He NPOTMBOpPeYaLLEen
Tpyoosomy kopekcy P® (ot 30.12.2001 N 197-®3. - Cm. B N 3 u 4 xypHana "Os[l. MexBeaoMCTBEHHbIN
NMHGOPMaLMOHHBIN BlonneTeHs" 3a 2002 r.).

Tarke cm.: A. lpam. O6pasubl HopMyNMPOBOK NPMKA30B U 3anncer B TPYAOBbLIX KHWDKKAX NPU YBOJNIbHEHWM

paboTHukoB. - OB[l. MeXXBe4OMCTBEHHbIN MHGOPMaLMOHHbIA GtonneteHb. 2002. N 23. C. 97 - 103; N 24. C. 83 -
89.

B npukase Banuce B I'pade 3
TPYLOOBOM KHWXKU
"CBeneHMusa O INIpMeMe Ha
paboTy, O IneperBOomax
Ha IOpyrywo pabtoty m o6
YBOJIbBHEHUM (C yKaszsaHUEM
IPUUMH M CO CCBUIKOM Ha
cTaTbio, MOYHKT 3akoHa)"

1 2

PacTopxeHMe TPyIOOBOI'O IOTOBOpa (KOHTpakTa)
IO OCHOBAaHMAM, NOPelyCMOTPeHHEM CT. 29 K30T PO

YeonmuThb lMeBaHoBa Huxojsas Miabuda (OOJDKHOCTD) YBOJIEH B CBA3M C
16.12.2000 B cBA3M C OKOHYaHMEM BPEMeHHOM paboTh, |[OkOHUaHMEM paboTH,
n. 2 cr. 29 K30T PO n. 2 cr. 29 K30T PO

OcHOBaHMeE : IOOKJIaOHasS 3anMcka 3aBxo3a

KoHcynbTaHTINNOC

www.consultant.ru CrpaHuua 27 us 37
HaAeXXHas nNpaBoBas noaaep)xKa


http://www.consultant.ru/
http://www.consultant.ru/

MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B
obuieobpazosare...

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

YeomuTh CaMkuHa BinammuMmupa CepreeBuua (OOJDKHOCTL) |YBOJIEH B CBSA3U C
16.12.2000 B CcBS3M C TIPU3EBOM Ha BOEHHYH CJIyXx0y, |OpM3BBOM Ha BOEHHYIO

C BHILJIATOM BEXOIHOT'O IIOCODOMSA B pasMepe cnyx0y,
2-HemeJIbHOT'O CcpenHero 3apaboTka, n. 3 cr. 29 K30T PO
n. 3 cr. 29 K30T PO

OcHoBaHmMe: =aspjeHue CarlkmHa B.C., mnoBecTka

BOEHHOT'O KOMMCCapuaTa

YBomuTe Kioera Bajsepua lMBaHOBMYa (HOJIKHOCTH) YBOJIEH B NOpAIKE
16.12.2000 B mopsnke mepeBoma B mkoJgy N 2, nepesoma B wkojgy N 2,
n. 5 cr. 29 K30T PO n. 5 cr. 29 K30T PO
OcHOBaHMe: JIMYHOe 3adApjieHMe Kiwesa B.JM., OmucbMO

"3 WKOJEI N 2

YBouTh BonxoBy MapuuHy OJIETOBHY (IOOJIXHOCTBH) YBOJIEHA [0 COTJIalleHUI
16.12.2000 mo corjameHMI0 CTOPOH, CTOPOH,

n. 1 cr. 29 K30T PO n. 1 cr. 29 K30T PO
OcHOBaHMe: JIMUHOEe 3asaBJieHMe Bosxkosom M.O.

YBonuTh lleTpoBy MpuHy HMKOJaeBHY (HOJIKHOCTD) YBOJIEHA B CBSA3U C
16.12.2000 B cBA3M C MCTEUEHMEM CpoOka TPYyHOBOIO MCTEeUEeHMEM Cpoka
moroeopa, . 2 cr. 29 K30T PO TPYHOOBOT'O HOOT'OBOPA,
OcHOBaHMe: JIMUHOe 3asaBJjieHue IlerpoBom M.H. n. 2 cr. 29 K30T PO
YBonuTh HenHameBa Muxawmsa IlleTpoBmuua (ZOJIKHOCTDH) YBOJIEH B NOpAOKe
16.12.2000 B nmopsanke mneperoza B wkojgy N 2 mo nepeBonma B wWkojy N 2
COTJIaCOBAHMIO MeXIy PYyKOBOIMUTEJIAMU, 10 COIJIACOBAHMI MeXIy
n. 5 cr. 29 K30T P® PYKOBOOUTEJIAMMU,
OcHOBaHMEe: JIMUHOe 3BasaBjieHme Henamersa M.II., nmumcemo|m. 5 cT. 29 K30T PO

O CcorJlacum pyKOBO,ILMTeJ'IeIZ

OBPA3LbI
NPYMEpPHbIX POPMYITMPOBOK NPUKA30B U1 3anncer B TPYAOBYHO
KHUXKKY, CBA3aHHbIX C pacTOpXXeHMeM Tpya0BOro Aorosopa
(kOHTpaKTa) No MHMUnaTMBe agMMHUCTPaLIMM
Nno OCHOBaHUAM, NpeaycMoTpeHHbIM cT. 33 K3oT PO <1>

<1> C 1 pespansa 2002 r. nyGnMkyemble HKe pekoMeHAauum NpYMEHSI0TCS B YacTu, He npoTMBopeYallen
Tpygosomy kogekcy P® (ot 30.12.2001 N 197-®3. - Cm. B N 3 n 4 xypHana "Os[]. MexBegoMCTBEHHbIN
NMHOPMaLMOHHBIN BronneTeHs" 3a 2002 r.).

Tarxke cm.: A. lpam. O6pasubl HOpMynNUPOBOK NPMKa30B U 3annceint B TPYOOBbIX KHUXKaX NMpU yBOMbHEHUN
paboTHukoB. - OB[l. MexXBe4OMCTBEHHbIN MHGOPMALMOHHbIN GtonneteHb. 2002. N 23. C. 97 - 103; N 24. C. 83 -
89.

B npmkaze Banmuce B rpade 3
TPYHOOBOM KHIXKU
"CBemeHua O IHpueMme
Ha paboTy, O mnepeBozax
Ha »Opyrywo padtoty u o6
YBOJIbHEHUM (C yKa3aHWEM
IPMUMH M CO CCBUIKOM Ha
cCTaTpi, OYHKT 3akoHa)"

1 2
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64

<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B AokymeHT npenoctasned KoHcynbtaHTrtoc

[ata coxpaHeHusi: 11.04.2015

obuieobpasosarte...

PacTopXxeHMre TPyIoOBOT'O IOTOBOpPa (KOHTpaKTa)

10 MHMUMATUBE AIMMHMCTPALMM 10 OCHOBAHUAM,

npenyCcMOTpeHHEIM cT. 33 K30T PO

B cBa3u ¢ sgukBumaumen (HazBaHue, N) yBOJIUTH YBOJIEH B CBA3M C
JliotukoBa KoHcTaHTMHA VBaHOBMUYUA (IOOJDKHOCTL) JIVMKBUIOaUMey mKoJsl N 5
16.12.2000 c npenmocTaBJIeHMEM JIbTOT M KOMIIeHCAalMil, [C IpemocTaBJIeHMEM JIETOT
IpenyCMOTPEeHHEX OeMCTBYIMM 3aKOoHOIAaTeJIbCTBOM, 1 KOMIIeHCcauuit,
n. 1 cr. 33 K30T PO penlyCMOTPEHHEX
OcHOBaHMe: IpPHMKa3 KOMMUTETA IO OOpPaszOBaAHUIO IOeMCTBYIIMM

3aKOHOIATEJIbLCTBOM,
mn. 1 cr. 33 K30T P®

B ¢cBA3BM C UMBMEHEHMEM CTPYKTYPH 00pasoBaTEJIbBHOT'O YBOJIEH B CBA3MU
YyUYpexneHMUsa U COKpalleHMeM MTaTa ero pab®OoTHUKOB C COKpalleHMeM MNTaTOB,
yBoiuTh 16.12.2000 Hocoma IlleTpa MBaHOBHUYA n. 1 cr. 33 K30T PO
(DOJIXHOCTB) C NPenoCTaBJIEHMEM JIbTOT U
KOMIIeHCAalMM, YCTAHOBJIEHHHIX IeMCTBYIIUVM
3aKOHOIATeJIbCTBOM O Tpyne, n. 1 crT. 33 K30T PO
OcHoBaHMe: npmkas "OO MBMEHEHUM CTPYKTYPH U
COoKpalleHny wraToB"

YBouTh CTpaxora JeaHa BukTOopoBMUa (IOJIKHOCTH) YBOJIEH B CBA3U
16.12.2000 B cBE3M C COKpalleHMEM HOOJIKHOCTU U C CokpalleHMeM WTaTa,
OTKas30M OT TPYyIOYyCTPOMCTBa C NPeHdoCTaBJIEHMEM n. 1 cr. 33 K30T PO

JILTOT M KOMII€HCAalUuM, YCTaHOBJIeHHHX cT. 40 (3),
n. 1 cr. 33 K30T PO

OcHOBaHMe: INpukKaz 00 M3MEHEeHUM WTATHOI'O
pacnmucaHusa

ObHapyXuBlleeCsd HECOOTBETCTBUe paboTHMKA 3aHMMaeMOl
IOOJDKHOCTM WMJIM BRIIIOJIHAEMOM paboTe BCJIEeOCTBUE
HeIOCTaTOYHOM KeBaJudmxaumy JImOO COCTOSAHMSA 3I0POBbLS,
NPEenNAaTCTBYRIMX IPOIOJDKEHMIO BEIIOJIHEHUS
OOJIDKHOCTHEIX OO0S3aHHOCTEMN

YBomuTh OpJoBa Ojyiera BukTOpoBMYA (OOJDKHOCTH) YBOJIEH B CBHA3U
16.12.2000 B cBABM C HECOOTBETCTBMEM 3aHMMaeMOU C HECOOTBETCTBUEM
OOJDKHOCTM Ha OCHOBAHUM IOKYMEHTOB aTTecTaluu U 3aHUMAEMOY IOJDKHOCTM II0
OTKAB0M OT IepeBOoHa Ha IOPyTryl paboTy C BHIJIATOM pes3yJsibTaTraM aTTecTaluu,
nocobus B pasMepe 2-HENeJIbHOT'O CPEeIHETO n. 2 cr. 33 K30T PO

3apaborka, n. 2 cr. 33 K30T PO
OCHOBaHMeE: pelleHMe aTTeCTAalLUMOHHOM KOMMCCUM,
IIPOTOKOJI, aKT OTKasa OT IepeBoha Ha IpyIyil paboTy

B cooTBeTCTBMM C pe3yJbTaTaMM aTTecTaluu, YBOJIeHa BCJIENCTBUE
YCTaHOBMBIIEM HECOOTBETCTBHME OyxrajTepa KonpLoBOM |(0OHapyXmMBIIEIOCS
ExaTepuusl [[aBJIOBHE 3aHMMAaEMOM IOJDKHOCTM, U HECOOTBETCTBUSA
OTKasOM OT IepeBOoma Ha IOpyIyl paboTy YyBOJMUTH 3aHMMaeMoOM IOJIKHOCTM,
Kompuory E.II. 16.12.2000 ¢ BHIIJIATOM BEXOIOHOTO m. 2 cr. 33 K30T P®

nocobus B pasMepe 2-HemeJsibHOTO 3apadoTka,
n. 2 cr. 33 K30T PO
OCHOBaHMe: pelleHMe aTTeCTalMOHHOM KOMMUCCUU
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64

<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B AokymeHT npenoctasned KoHcynbtaHTrtoc

[ata coxpaHeHusi: 11.04.2015

obuieobpazosare...

CornacHO 3BakJnuyeHMoO MCOK O HEeBO3MOXHOCTU YBOJIEH B CBSA3U C
NPpOnoJKeHMS PaboThH B IOJDKHOCTM YUMTEJIa M OTKaszy HECOOTBETCTBUEM

OT IepeBola Ha IOpyIyo paboTy YyBOJUTH 3aHVMAaEeMOV IOJIDKHOCTU
npenonmasaTessa Ouosorum CMmexora JVeaHa IleTrpoBuua 10 COCTOSHMIO 3I0POBbLS,

16.12.2000 ¢ paBoOTH C BHIJIATOM BHEHXOOHOTO mnocobmusa |m. 2 cr. 33 K30T PO
B pasMmepe 2-HeneJbHOoTO 3apaboTka,

n. 2 cr. 33 K30T PO

OcHoBaHMe: 3akjwueHue MC3IOK, nokJjianHad 3aluckKa
3aMecTuTesid IMpeKTopa

CucreMaTMUeCKOEe HEMCIOJIHEHME PabOTHUMKOM 0Oe3 yBaXMUTEJIbHBIX NPUUMH
06543aHHOCTEM, BOBJIOXEHHHIX Ha HEI'O TPYIOOBEIM IOT'OBOPOM
(KOHTPAKTOM) WMJIM NpaBUJIaMM BHYTPEHHEI'O TPYyIOBOI'O paclopsAanka,
ecJinm K pa6OTHMKy paHee HpMMeHHHMCb MepH HMCHMHHMHapHOPO
UM OBMEeCTBEHHOT'O B3HICKAHUS

BaxTep HuxosaerB KoHcTaHTMH CepreeBuu c 15.10.2000|YBoJyeH 3a

no 05.12.2000 He BHXOODMJI Ha paboTy 0Oes cucTeMaTuueckoe
YBAXUTEJIBHEIX [IPUUMH, TEeM CaMbM COBEPIMB IPOTYJII. HapylleHVe TPYyIOOBOM
OBBsACHEHUM He NpeIcTaBuJl. PaHee MM Takxe OVCLUMUIIIIMHEL,
OONYyCKaJIMCh HapPyLEeHUT TPYIOOBOWM IMUCLMIIJIMHEL: mn. 2 cr. 33 K30T PO

ornos3maHMsa Ha paboTy, I'pybOCTb B OTHOUEHUMU
COTPYIOHMKOB IIKOJIE, 3a 4YTO €My OBJIM OOBABJIEHEL
3aMeuyaHMsa UM CTPOTMM BHITOBOP

[lprkaseBaWL &

3a cucremMatudeckoe, 60e3 yBaXUTEJIbHEIX [IPUUMUH,
HEMCIIOJIHEHME TPYHOOBHX OOSA3aHHOCTEM BaxTepa
HuxomsaeBa K.C. yBoauTe C paboTe 15 oxTabpsa

2000 .

OcHOBaHMe: IOOKJIaZHad 3alMcCka 3aM. IOMPEKTOopa UWKOJIB

[IporyJs, B TOM UMCJIe OTCYTCTBMe Ha pabore OoJjee
TPpeEX YaCoOB B TEUYEHUE pa6oqero OHA
0es3 yBaXMUTEJIbHEIX IIPUUUH

YeonuThk KiomkmHa lVBaHa lVBaHoOBMUA (OOJDKHOCTD) YBOJIeH 3a nporyJs tes
16.12.2000 3a oTcyrcTBuMe Ha pabore OGojee 3 UYACOB |yBaXMUTEJIbHEIX IIPUYUH,
B TeueHMe pabouero nHa 6e3 yBaXUTEJIbHEIX IIPUUMH, n. 4 cr. 33 K30T PO

n. 4 cr. 33 K30T PO
OcHoBaHMe: IOOKJIamHAaA 3alMcKa 3aM. OMPpeKTopa
WKOJIEl, OObAcHeHMe KimomkuHa UW.U.

Hespkxa Ha paboTy B TeueHue OoJjiee UYETHpPEX
MeCcHdleB NOoIpal BCJIEACTBUE HEeTPYILOCIOCODOHOCTH,
He cumMTas OTIyCKa IO OepeMeHHOCTM U pomaM, e€CJu

3aKOHOIATENbCTBOM He YCTaHOBJIEH OoJlee OIMTEeJIbHBIN

CPOK COXpaHeHusa MecTa paboTH (IDOJDKHOCTH)

IpKY ONpEeneJIeHHOM 3a00JIeBaHUM

YBouTh I'puropbeBa Cepres llerpoBuua (IOJDXKHOCTE) YBOJIEH B CBA3U
16.12.2000 B ceBaA3M C HEeSABKOM Ha paboTy B TeueHMe [C HeaBkol Ha padoTy
BoJyiee 4 mMecsaleB NOIPSAI BCJIEICTBUE BPEMEHHOM B TeueHMe OoOJiee UYeTHpeXx
HeTpynocnocoBbHocT, n. 5 ct. 33 K30T PO MECSLEeB MNONOpPSn
OcHOBaHME: JIMCTOK HETPYIOOCIOCOOHOCTM, 3akKJIOUeHUEe |BCJIEOCTBUE BPEMEHHOM
Bpauel O COCTOSHMM 300poBbs I'puropberBa C.II. HeTPpyIOOCIOCODOHOCTH,

n. 5 cr. 33 K30T PO
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64 [lokyme eno eH KoHeynbTaHTrn
<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B KYMEHT NPpEAOCTaBNIeH ROHCY . a toc
oblieobpazoBarTe... [lata coxpaHeHnus: 11.04.2015

BoccraHoBieHue Ha pabore Jula,
paHee BHIIOJHSBIIETO 3Ty paboTy

YBoautrk KozjioBy CBeTyaHy OJeTroBHY (IOOJIXKHOCTE) YBOJIEHA B CBSA3U
16.12.2000 B cBS3M C BOCCTaHOBJIeHMEeM Ha paboTe C BOCCTAaHOBJIEHUEM
KopoBmHOM Kuprl [IeTPOBHBE, PaHEE BHIIOJHABIEN BTY Ha paboTe Jmuila, paHee
paboTy (pemeHre I[IepPOBCKOTO MEXMYHMUIIMUIIAJIBEHOIT'O BRIIIOJIHSABIIETO 2TY
HaponHoro cyzma otr 08.12.2000), m oTkazoMm paboTy,

Koszmnorom C.0O. oT meperBoma Ha Opyryo paboTy, C m. 6 cr. 33 K30T Pd

BEIILJIATOM BHXOIHOTO IOCOBMSA B pasMepe
OBYXHEINEeJIbHOTO cpernHero 3apaborka,
m. 6 cr. 33 K30T P®

OcHOBaHME: pelleHre cyna

OBPA3LbI
NpUMEpPHbIX (POPMYNUPOBOK NPUKA30B U 3anncen B TPYAOBYHO
KHUXKKY, CBA3aHHbIX C pacTOpXeHnem TpyaoBOro Aorosopa
no nHMumMaTnee paboTHuka <1>

<1> C 1 pespansa 2002 r. nyGnmkyemble HKe pekoMeHOauny NpMMEHSIOTCA B YacTu, He NpoTUBOpeYaLLen
Tpyposomy kogekcy P® (ot 30.12.2001 N 197-#3. - Cm. B N 3 n 4 xypHana "Os[. MexBegoMCTBEHHbIN
NMHGOPMaLMOHHBIN BlonneTeHs" 3a 2002 r.).

Tarke cm.: A. lpam. O6pasubl HopMyNMPOBOK NPMKA30B U 3anncer B TPYAOBbLIX KHWDKKAX NPU YBOJIbHEHWM

paboTHukoB. - OB[l. MeXXBe4OMCTBEHHbIN MHGOPMaLMOHHbIA GtonneteHb. 2002. N 23. C. 97 - 103; N 24. C. 83 -
89.

B npukase Banuce B rpade 3
TPYHOOBOM KHMXKU
"CBeneHuUA O INpuUeMe Ha
paboTy, O IepeBoIax Ha
opyryo paborty m o6
YBOJIBHEHUM (C YyKa3aHUEM
NPUYUMH M CO CCBUIKOM
Ha CTaTbl, OYHKT
3aKoHa) "
1 2
PacTopxeHKe TPpyIOBOI'O IOTOBOPA
10 MHMLMATUBEe paboTHMUKA

YBonuTh Kpremosa IleTrpa Onerosmuda (OOJDKHOCTD) YBOJIEH IO COOCTBEHHOMY

16.12.2000 no coBCTBEHHOMY XeJIaHUIO, xejlanmio, cT. 31 K30T PO

crt. 31 K30T PO

OcHoBaHuMe: JIM4YHOe 3aabjyieHMe Kpewioa I1.0.

YeonuTh JincuuyHy BukTOpuUio JIbBOBHY (IOJIXHOCTH) YBOJIeHa O COOCTBEHHOMY

16.12.2000 no coBCTBEHHOMY XeJIaHUIO, xejlanmio, cT. 31 K30T PO

crt. 31 K30T PO

OcHOBaHMe: JIMUHOe 3asaBjieHre JiucuumHom B.JI.

YeonuTh 3anueBy MapuHy CepreeBHY (OOJDKHOCTH) YBOJIEHA IO COOCTBEHHOMY

16.12.2000 no coBCTBEHHOMY XeJIaHUI B CBSA3U XEeJIaHMI0O B CBS3U C

C IIepeBOIOM MyXa Ha paboTy B IPYyI'yil0O MECTHOCTh, IepeBOIOM MyXa Ha
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MucemMo MuHobpazosanus PO ot 20.12.2000 N 03-51/64

<0 MeToanuecknx pekoMeHaaLmsx no pabote ¢ JOKyMeHTaMu B AokymeHT npenoctasned KoHcynbtaHTrtoc

[ata coxpaHeHusi: 11.04.2015

obuieobpazosare...

cr. 31 K30T P® paboTy B IOPyIyio
OcHOBaHMe: JIMYHOEe 3asdaBJiIeHUMe 3anierom M.C., MECTHOCTb,
CIpaBka O IepeBOoIe MyXa ct. 31 K30T PO

OBPA3LbI
NPUMEpPHbLIX POPMYNMPOBOK NPMKa30B U 3anucei B TPYAOBbIX
KHWXKKaX, CBA3aHHbIX C AUCUMMIIMHON Tpyaa U ApYrMMuM BOnpocamu,
perynvpyoLmMmmn Tpya4oBble OTHOWEHNA paboTHUKA ¢ agMUHMCTpaumei
yYpexXaeHusi, opraHusaLum, NpeanpusTus

B npukase Banuce B rpade 3
TPYHOOBOM KHUXKU
"CBemeHusa O IpueMe Ha
paboTy, O mneperomax
Ha IOpyryio pabory m 06
YBOJIbHEHUM (C yKasaHUEM
OPUUMH M CO CCBUIKOM Ha
cTaTreio, OYHKT 3akoHa)"

1 2

IVICUUIIIIVHA TpyIoa

3a omnosnmaHMe Ha pabory 16.12.2000 Crpaxoroll lVpuhe
[leTpoBHE (OOJXKHOCTB) OOBABUTH 3aMedaHMe
OcHOBaHMe: ODOBACHUTEJNbHasa 3anmucka Crpaxosoy U.II.

3a xajlaTHOe OTHOUIEHMEe K OpraHM3aluM ydeTa

¥ XPaHEeHMIO MMyLleCTBa WKOJIE (IOJIXHOCTD)

Tynukuny IlaBjly VBaHOBMYY OOBABUTH CTPOTMM BEIT'OBOP
OcHOBaHME: aKT MHBEeHTapu3aluuy, OOBACHEHUE
TynukuHa I[I.U.

B cBasm c OoJsbumoy paboToy, NPOBEeIeHHOMU
(nosmxHoCTh) TynmukMHeM II.V. HO yCTpPaHEHUIO
HeIOCTaTKOB, BHIEBJIEHHBEIX BO BpeMs MHBEHTapM3aluM,
¥ HaBeOeHMI0 IOOJIKHOI'O Iopsalka Ha CkJjlale, CHSATHb

C HEero IOCPOUYHO HaJloOXeHHOe paHee (12.12.2000)
B3BICKAHME — CTPOI'MM BEITOBOP

OCHOBaHME: XOHOAaTaMCTBO 3aM. IOMPEKTOpa

[IpmuMepHEle QOPMYJIMPOBKM IIPUKAB0B
10 OPYT¥MM OCHOBAaHMAM

OTO3BaTh INOCPOUHO M3 €XeTOOHOT'O OlJIauMBaeMOT O
ornycka (c 05.08.2000 nmo 02.09.2000) dposyory
Esieny T'eoprmeBHY (IOJXHOCTB) C 26.08.2000.
HeucnoJsib30BaHHYI YaCThb OTIyCKa IIPUCOEOMHUTH

K OTIYyCKYy 3a cJjenywoumy padboumi Ton

OcHOoBaHMue: 3asaBjieHue OpojioBou E.TI'.

Cumrare KapnyxmnHy MpuHy JVBaHOBHY (OOJIXHOCTH),
HaxXOOUBIIYIOCA B YACTUUHO OIlJIauMBaEeMOM OTIIyCKe
o yxomy 3a pebeHKOM, NPUCTYNMBIIEN kK padoTe
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

c 07.10.2000
OcHoBaHMe: 3adpjieHue KapnyxmuHom WU.U.

Ha nepmon oTnycka (OOJXKHOCTL) KysbkuHa BukTopa
[leTpoBMUYa MCIOJIHEHME €TI0 ODS3aHHOCTEN C
16.12.2000 BOBJIOXMTH Ha 3aMeCTUTEJIS OMPEKTOpa
TuraeBa BrmammMmmpa IleTpoBnua

OcHoBaHMe: nokyianm KysvkumHa B.II.,

corylacue Turaesa B.II.

Uckmounte TuModpeera I'puropma HukojaeBmua
(ODOJIKHOCTB) M3 CIMCKOB JIMUHOI'O COCTaBa WKOJIBL
B CBA3M CO CMEPTHI

OcHOBaHMe: CBUIOETEJIECTBO O CMEpPTU

KomannuporaTe Ilonora fAxoBa IllaBjioBuYa (OOJDKHOCTH)
c 16.12.2000 B ropon Yensa®OMHCK CPOKOM Ha IBe
HeIeJiM OJIS BHIIOJIHEHUS CJYyXeOHOT'O 3alaHusda
OcHOBaHMe: IokJlagHas 3amnmcka llonoBa A.11.

Ipo3nmoBy 3010 I[leTpOBHY (IOJIXHOCTBL) CUMTATH
ColoBBREBOM B CBA3M C permcrpauuen dpaka
Y MBMeHeHMueM QaMUInu

OcHoBaHue: 3asaBjeHue CoJjoBbeBOM 3.II.,
CBUIETEJIbLCTBO O 3akKJoUeHUM Opaka

OBPA3LIbI

npUMepHbIX OPMYNMPOBOK NPUKA30B,
CBA3aHHbIX C BOMpPOCaMy NPeaoCcTaBieHUsl OTMNYCKOB

B mnpmkase

[IlpemocTaBJieHME OIJIaUMBAEMEIX M YACTUUHO OIJIauMBAaEMBIX OTIIYCKOB
(exeromHEIX, 10 yxXony 3a pebeHKOM)

OuepenHOM OTIYCK

eXeTOIHEM OTNyck Ha 24 paboumx gua c 01.07.2000
mo 27.07.2000
OcHOBaHMe: 3asgaBjieHue VIBJjeBou k.M.

eXeTOIHEM OTNyCk Ha 12 paboumx guem c¢ 06.05.2000
mo 19.05.2000
OcHOoBaHMue: 3asaBjeHme Kynunoson I'.U.

[IpenocTaBuUTh VBjeBOM EjieHe MuxamljioBHe (IOJIXHOCTE)

[IpenocTaBuTh Kynuorol I'ajuHe JVBaHOBHe (IOJIXHOCTE)

OTnyck IO yxXony 3a pebeHKOM

O HOOCTMXEHNVA MM BO3pacTa IIoJIyTopa JieT C

[IpenmocTaBuTe KoMaporol VpuHe IleTpoBHE (OOJDKHOCTE)
YaCTUYHO OIlJIauMBAaEMHM OTIYyCK IO yxXOOy 3a peOeHKOM
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

01.07.2000 mo 31.12.2000, uw. 1 ct. 167 K30T PO
OcHoBaHMe: 3agaejieHue Komaposom U.II.,
CBMUIOETEJBCTBO O POXIEeHUM pebeHKa

[IpenocTaBuTh CuMOHOBOM HmHe IlaBJIOBHE (HOOJIDXKHOCTH)
OOIIOJIHUTEJIbHEIM OTINYyCK 0e3 CcoxXpaHeHusa 3apaboTHOU
IJIATH IO yXOIy 3a PeOeHKOM IO IOCTMXEeHUS UM
BospacTa Tpex Jger ¢ 01.01.2001 no 30.06.2001,

y. 2 cr. 167 K30T PO

OcHoBaHue: 3asaBjeHue CuMoHOBOM H.II.

[lpenocTaBuTe JlappyunHy Ceprewn BopucoBuuy
(DOJIXHOCTB) UYACTMUYHO OIJIAUMBAEMEM OTIIYCK II0 YyXOIYy
3a pebeHKOM IO IOOCTMXEHMS MM BO3pacTa I10oJIyTopa
ger ¢ 01.07.2001 mo 01.09.2001, cT. 167 K30T PO
OcHoBaHue: 3asgaBjeHue JlappyumHa C.B.,
CBMIETEJIbCTBO O POXIeHuM pebeHkKa, CcIpaBKa C MecTa
paboTEl MaTtepm O TOM, UYTO OHa BHIJIa Ha paboTy Io
UCTedYeHMsa CpoKa OTIyCKa

[IpenocTaBjleHMe OTNyCKa 0es3 COXpaHeHUS
3apaboOTHOM IJIaTEL 10 OCHOBAaHUAM CT. 76 K30T PO

[IpenocTaBuTh Kopojerol Poze lVBaHOBHE (IHOJIXKHOCTL)
c 16.12.2000 nmo 20.12.2000 ornyck 6e3 coxpaHeHUS
3apabOTHOM NJIATEL B CBA3M C BCTyIJIeHMEM B Opak
OcHOBaHMe: 3asaBjieHue KopoJsiepom P.U.

[IpenocTaBuThk KopoOxoro¥ HuHe JVBaHOBHE (IOJIXHOCTE)
20.12.2000 ornyck ©0Oe3 coxXpaHEeHMUsa COIepXaHUS

B CBsA3M C [NPOBOIAMM ChHa Ha IOEMCTBUTEJIbHYIO
BOEHHYI CJIyX0y

OcHopaHue: 3asaBjeHue Kopobkxosou H.IU.

lIpenocraBuTe CepreeBol CeBeTjaHe CeMeHOBHEe
(ODOJDKHOCTB) OTHNyCK 0Oe3 COXpaHeHusa 3apaboTHOM
JIaTH OJI18 yxoOa 3a 3aboJieBIMM UWJIEHOM CeMbU

c 10.11.2000 mo 25.11.2000

OcuopaHue: 3asaBjeHue Cepreesou C.C.,
3akipueHrne BKK

IpepmocTaeuTs llonakoBy VBaHy [JeHUCOBUUY
(DOJXHOCTB) OTIYCK 0e3 coxpaHeHMus 3apaboTHOM
[JIATE OJIS CAaHAaTOPHO-KYPOPTHOTI'O JIeYEeHMA U [Ipoesna
B caHaTtopuy c¢ 01.02.2001 nmo 28.02.2001
OcHoBaHue: 3asaByeHue llonaxosa .., MeOZULMHCKOE
3akKJUeHMe C yKasaHueM npodmnsa zabojieBaHUA,
nyTeBKa

lIpenocTaBuTh JlanuHy VeBaHy lleTpoBUYYy (ZOJIDXKHOCTL)
OTHyCK 0e3 COoxXpaHeHMsa 3apabOTHOM MJIaTh

no cememHeM obcrTogrenscTBam ¢ 01.11.2000

mo 03.12.2000

OcHoBaHMe: 3aapjeHue JlanmHa U.II.

[lpenocTaBmUTh VBaHOBY Mropio OjeroBuYy (OOJDKHOCTD)
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 11.04.2015

OTnyck 0e3 coxXpaHeHusa 3apabOTHOM IJIaTH CPOKOM Ha
15 xajleHOapHBIX OHEMW IJiS COady BHIIYCKHEX 3K3aMEHOB
Ha [NOOIOTOBUTENHBHOM OTHEJIEHMM [IPU BHEICIIEM yUeOHOM
3apemeHur ¢ 11.09.2000 nmo 25.09.2000

OcHOBaHMe: 3adaBjieHue JVBaHOBa U.O.

[IpenocTraBuTe KopoJsery Ceprewn lVBaHOBUUY
(DOJIXHOCTB) OTHNYyCK 0e3 coxpaHeHMs 3apab®oTHOM
JaTe KakK IIeHCHMOHepy IO BospacTy c 24.01.2001
no 30.01.2001

OcHoBaHue: 3aaBjeHMe Kopojyera C.IU.

[lpemocTaBUTh 3yDapeBol AJje BiaauMMPOBHE
(DOJIXHOCTE) IOOMOJIHUTEJIbHEM OTIIYCK IO YyXOIy

3a »meTbMu 0e3 coxpaHeHUS 3apaboTHOM I1JIaTH
(kak mMeomeM OBOMX HeTeM B BospacTe no 14 jeT)
c 14.08.2000 mo 27.08.2000

OcHoOBaHMe: 3agBiieHue 3ybaperoi A.B.

lIpenocraBuTek CaBeHKOBY I'eopruion Ojeroeuuy
(momxHocTb) 12.06.2000 ornyck 6es COXpaHeHUS
3apabOTHOM NJIATEL B CBA3M C POXIeHMEeM pebeHKa
OcHOBaHMe: 3aaBjieHue CaBeHkoOBa I'.0.

[IpemocTaBuUThk TepexoBol Maprapure IllaBJjIOBHE
(gommxHocTh) ¢ 10.10.2000 nmo 13.10.2000 ornyck Oes
COXPaHeHMusa 3apabOTHOM MJIaTel B CBA3M CO CMEPTHI
oTua

OcHoBaHMe: 3agpyieHre Tepexosoy M.II.

JOroBor

Mpunoxexue 24

K MNMocTaHosneHuto 'ocyaapcTBEHHOro
komuteTta Coeta MuHuctpos CCCP
no Tpyay v couunanbHbIM BONpoOcam

n cekpetapuarta BLCIC

oT 28 pekabps 1977 r. N 447/24

O MOMHOW NHAMBUAYaNbHON MaTepnanbHON OTBETCTBEHHOCTU

B cooTtBeTcTBMM cO cTaTben 11 onoxeHns o MaTepuanbHON OTBETCTBEHHOCTM paboymx U crnyXawux 3a
ywiepd, NPUUYUHEHHBLIN NPEeanpPUATUIO, OpraHM3auun, yTBepkaeHHoro Ykasom [pesmgmyma BepxoBHoro CoBeta
CCCP ot 13 utons 1976 r., NUCbMEHHblE OOroBOpbl O MOSIHOW MaTepuarnbHOW OTBETCTBEHHOCTU MOryT ObiTb
3aKmMYeHbl NMpeanpuaTueM, YUPEXOeHNEM U opraHusaumen ¢ paboTHukamm (gocturmmm 18-neTHero BospacTta),
3aHMMaKLWNMN  OOIDKHOCTU  WUMM  BbINOMHALWMMN  paboTbl, HEMOCPEACTBEHHO CBSI3aHHblE C XPaHEHWUEM,
obpaboTkom, npoaaxen (OTMYCKOM), MEPEBO3KON UNN NPUMEHEHNEM B NPOLIECCE NMPOU3BOACTBA NMEPedaHHbIX UM
LEHHOCTEW, €Cnv AOIPKHOCTU, 3aHMMaeMble pabOTHWKaMKU, UMW BbIMOSIHAEMbIE UMW PaboTbl NPedYCMOTPEHbLI B

cneunanbHOM nepedHe, yrBepXxXgeHHoMm B YCTaHOBJI1IEHHOM NopAKe.

B nensax obecrneuyeHMs COXPAaHHOCTM MaTEpPMAaJIbHBIX LEeHHOCTEM, NPpMHAaIOJIeXallx

4
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(HaUMeHOBAaHUE NPelNpUaTUs, YyUpexIeHMs, OoplaHu3alluu)
PYKOBOOUTEJD W 3aMeCTUTeJIb PYKOBOOUTEI S OpennpuaTusa, ydYpexIeHUsd,
opTraHmM3aumun ,

(mosxHOCTL, GaMmimsa, MMsS, OTUECTBO)
VMEHYEMEIM B majibHenmeMm "AnMyHMCTpauma", BEICTYyIIass OT MMEHM [NPpennpudaTms,
yypexneHus, opraHM3aluy, C OOHOM CTOPOHE, U PabOoTHUK

(uexa, oTmejya, ydacTka, CeKLMM, CKJIama M T.I.)
, VIMEeHYEeMHBI B IOaJlbHeNleM

(bamMmmnvs, mMs, OTUECTBO)

"PaboTHMK", C IOpyT'O¥ CTOPOHEl, 3aKJIOUMIIM HACTOAUWMM HOTOBOP O HMXECJIeIYIIEeM:

1. PaboTHMK, 3aHUMAIMY IOJIKHOCTH Znpazs
(HavMeHOBaHMEe IJOJIXKHOCTM)

BEIIOJIHALMY padoTy , HENOCPEeACTBEHHO CBSA3aHHYI

(HamMeHOBaHUEe pPabOTEH)
4
(c xpaHeHMeM, OOpaboTkOM, NpoImaxeM (OTHNYCKOM), [IePeBO3KOM WM IIPUMEeHEHMNEM
B IIpolecce IIpomM3BOIACTBa IIepeIlaHHBIX eMy LLeHHOCTeﬁ)
IIpVMHVMaeT Ha cebsa IIOJIHYIO MaTepMaJIbHYyI OTBEeTCTBEHHOCTDb 3a obecneueHue
COXPaHHOCTIM BBEPEHHEBIX eMy InpenrnpmnaTmeM, yapexneHneM, opraHmaaumeﬁ
MaTepMaJibHBIX LLeHHOC’I‘eIZ M B CBA3BUM C MI3IJIOXEHHBIM O6HSye’I‘CH:

a) OepexHO OTHOCMTBCA K MepefaHHbIM eMy AN XpaHeHus Wnu ans Opyrux uenen matepuanbHbiM
LEeHHOCTAM NPeAnpuUaTUs, YY4pPEXOEHUs!, OpraHM3auumn u NpMHMMaTh Mepbl K NpegoTBpaLleHnto yulepba;

0) cBoeBpemMeHHO coobwaTh agMUHUCTPaAUUW NPEanpUATUS, Y4YpeXxaeHus, opraHuv3aumm o BCexX
obcTosATENbCTBAX, YrpoXatoLmMx 06ecneyeHno COXpaHHOCTU BBEPEHHbBIX EMY MaTepuarbHbIX LLEHHOCTEMN;

B) BECTM Yy4yeT, COCTaBMnATb W MNPEeACTaBfsiTb B YCTAHOBMNEHHOM MOpsiAKE TOBAPHO-AEHEXHblE U Apyrve
OTYEThI O ABWXEHUN 1 OCTaTKkaxX BBEPEHHbIX €My MaTepuarnbHbIX LLEHHOCTEW;

r) y4acTBOBaTb B MHBEHTApPM3aLUN BBEPEHHbIX EMY MaTepuasnbHbIX LLIEHHOCTEN.

2. AoMunHnCTpaums obasyeTtcs:

a) cosgaBaTb pabOTHUKY YCNoBWsi, HEOOXOoaUMbIE ANA HOpMarbHOW paboTbl U 06ecneyeHnss COXPaHHOCTM
BBEPEHHbIX eMy MaTepuarnbHbIX LLeHHOCTEN;

©) 3HakoMuTb paboTHUKA C OENCTBYIOLLMM 3aKOHOAATENBCTBOM O MaTepuaribHON OTBETCTBEHHOCTU pabounx
N cnyxawux 3a yuwepb, NpUYMHEHHBIN NPEeanpUSATUIO, YYPEXAEHUIO, OpraHu3auMn, a Takke C AEWCTBYHOLLMMU
WHCTPYKUUSIMW, HOpMaTUBaMM U NpaBuiaMym XpaHeHus, npuemkn, obpaboTkum, npogaxu (oTnycka), NepeBo3kn Unm
nNpUMeHeHUs B NpoLecce NpoM3BOACTBa NepefaHHbIX eMy MaTepuanbHbIX LEHHOCTEN;

B) NPOBOAUTL B YCTAHOBMEHHOM NOPSAAKE MHBEHTapU3auuio MaTepmanbHbIX LEHHOCTEN.

3. B cnyyae HeobecneveHus No BMHE paboTHMKA COXPaHHOCTU BBEPEHHbIX MY MaTepuarnbHbIX LLEHHOCTEN
onpegeneHue pasmepa ywepba, NPUYMHEHHOrO NPEANpPUSTUIO, YYPEXOEHUO, OpraHM3auun, n ero Bo3MeLlleHne
Npon3BOaATCS B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHOOATENbCTBOM.

4. PabOTHUK He HECET MaTepuarnbHON OTBETCTBEHHOCTU, eCnu yLiepd NPUYMHEH He MO ero BUHE.

5. [enicTBrne HacTosILLEro AOroBopa pacnpocTpaHseTcs Ha Bce Bpems paboTbl C BBEPEHHbIMU PabOTHMKY
MaTtepuanbHbIMU LEHHOCTAMU NPEaNnPUATUS, YYpexaeHus, opraHmsaumu.

6. HacTosawwmin foroBop cocTaBneH B ABYX 3K3eMMnspax, U3 KOTOPbIX MNepBbld HAXoaUTCA Y agMUHUCTpauuu,
a BTOpOW - y paboTHuKa.

Anpeca CTOPOH IOoroBopa: [Tognmcy CTOPOH Jorosopa:
AIMVUHVCTPpaUMM AaIMVUHVCTPpaUMM
paboTHMKaA paboTHMKaA
JaTa 3akKJoUYeHMAa OOoToBOpa M.II.
MEPEYEHb

JOKYMEHTOB, HEOBEXOANMbIX ATA KAOPOBOIO AENOMNPON3BOAOCTBA,
OBVXEHUA N YYETA KAOPOB N TPEBYEMbIX OPTAHAMW HAI3OPA
1N KOHTPONA MNP NPOBEAEHUN NMPOBEPOK COBJTIOOEHNA
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TPYOOBOIO 3AKOHOOATEJIBCTBA P
[na otaena kagpos

. YcTaB (nonoxeHue) opraHMsauuu.
. WtatHoe pacnucaHvne nnmn nonoxexHue ob onnate Tpyaa.
. KonnektnsHbii gorosop.
. MNpaBunna BHyTpeHHero TPyAOBOro pacrnopsaka.
. MNonoxeHne 0 NpemMmnpoBaHUn NNM UCUMNIVHAPHBIN YCTaB.
. N'padhuk oTnyckos.
. MNpwka3sbl (kagpoBble, NPON3BOACTBEHHbLIE).
. TpyooBble JOroBOpbI (KOHTPaKThl), FpaXAaHCKOo-MpaBoBbie AOroBopbl (AOroBOPbI NOAPSAA, AOroBOPbI O
BO3ME3HOM OKasaHuu ycnyr u 1.4.).
9. KHura y4eta OBWKEeHUS TPYOOBbIX KHUXKEK.
10. TpyaoBbI€ KHIKKM.
11. JInyHble kapTOykM chopmbl T-2.

ONO AR WN -

Ons 6yxrantepum

1. [JloroBopbl 0 MaTepuanbHO OTBETCTBEHHOCTM.

2. BegomocTtu no 3apaboTHoi nnaTe.

3. Tabenu yyeTta pabo4yero BpeMeHN.

4. JINCTKN BPEMEHHOI HETPYAOCMNOCOOHOCTMN.

5. JlnyHble gena (maTtepuanbl paccrnefoBaHus) Ha paboOTHWMKOB (COTPYAHWMKOB), MOMYYMBLUMX YBeYbe WM
npodp3abonesaHue.

6. Obpasey pacyeTa BbinnaT Mo BO3MELLEHWNIO Bpeaa 340poBbio (Npod3abonesaHutio).

7. CnpaBka 06 MMeloLWencs 3ad0MMKEHHOCTM MO BbiNnaTte 3apaboTHOW nnatbl M Apyrvx BbiNAat unm o ee
OTCYTCTBMM (B HEEe BKIIOYAKOTCHA AaHHble O Bbinnarte 3apnnaTbl, pacyeTe C YBONEeHHbIMW paboTHMKamu, onnare
OTMNYCKHbIX, "GONbHUYHBLIX", "OEeKPEeTHbIX", O BbiMnate BbIXOAHbLIX NOCOOWMA M OPYrMX CYMM MNPWU YBOMbHEHUU MO
COKpaLLEHMWIO YUCMEHHOCTM UNu WwTaTa, O BbiNfaTe KOMNeHcaumin 3a HeMCNonb30BaHHbIA OTNYCK U AP.).
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